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RPL for the award of credit: this means that the University will award credit based on an assessment of whether the prior learning of the student means that they have met the relevant learning outcomes for a level or unit of assessment and therefore do not need to develop these through a course of learning. Recognition of Prior Learning may take one of the following forms: 

1) RPCL: Recognition of Prior Certificated Learning.  For applicants who previously studied at CCCU: This aligns with the CCCU Readmissions policy 
2) RPEL: Recognition of Prior Experiential Learning, for example for professional experience and/or attendance at professional non-accredited courses.
3) Advanced Standing for direct entry applicants with course modules which have pre-requisites: This enables a student to enter a Course at a later stage than is normal.

Further information on the criteria for all forms of RPL can be found in the Regulation and Credit Framework for the Conferment of Awards).   For the appropriate year of study General Regulations for the Conferment of Awards (canterbury.ac.uk) section 12

The Faculty Quality Director is responsible for approving all RPL requests. The application form should be completed by the student and submitted to Faculty Quality by the relevant Course Director / Pathway lead quality.fsess@canterbury.ac.uk 

If you have any queries about the RPL process, please contact the Faculty Quality Office quality.fsess@canterbury.ac.uk 

Part 1 Type of Application

	Type of Application
	Tick which applies

	Advanced Standing for direct entry applicants with course modules which have pre-requisites.  (application is Via Admissions)
	☐
	RPCL - the use of prior certificated credits to gain exemption from specific module(s) within a university course;
	☐
	RPEL - the use of recent previous professional or non-certificated experience to gain exemption from part of a university course. t
	☐
	I confirm that I have read the General Regulations (link above)
	☐


A fee applies if you are applying for the award of credit through RPCL, however if you have gained the relevant credits from CCCU you will not be charged. Sometimes your employer will pay this for you, in which case you will need to obtain the signature of the authorised fund holder.
Current fees are available on the web page:  Recognition of Prior Learning (canterbury.ac.uk)
	Tick and complete (a), (b), or (c):
	

	(a) No fee applies 
	  ☐     Enter reason 

	(b) I will pay the RPCL fee and enclose a cheque payable to ‘Canterbury Christ Church University’ 
	State amount 

	(c) The RPCL fee will be paid by a sponsor.

	Details of sponsor/authorised fund holder responsible for payment of fees: 

Name: 
Job Title:
Address for invoicing:
 

Purchase Order (PO) Number (if needed for payment) 

Signature of sponsor/authorised fund holder (alternatively signed letter to the same effect may be provided).

I confirm that the applicant will be sponsored/funded by my organisation and we will pay the appropriate RPL fee. 

Signed: 

Date: 



 To be completed by the applicant 
1.2 Personal details

	Full Name (in capitals):
	


	Previous surname (if applicable)
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	Address:
	


                                             Postcode:

	Telephone Number(s):

	Home:
	Work/mobile:

	E-mail:

	

	Place of work (if applicable):
	



1.3 Name of the Course that the application applies to:

	Course Title: 

	I confirm that I have spoken to the Course Director about this application ☐



1.4 Recognition of Prior Certified Learning 

Give details of the prior learning to be used for this application. The prior learning should have occurred in the last five years. 

Complete one or both tables A and B as appropriate.

1.5 Table A. Previous modules and courses (RPCL)

	Name of Module(s)/ or Courses
	College/university/
Organisation
	Year
undertaken
	Grade / mark awarded
	Credit Value
(if known)
	Level
(if known)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Please confirm you have submitted original copies of official certificates/ transcripts with this form to verify the achievements above. 
Certificates attached ☐
Transcript attached ☐
1.7 Table B. Experience (RPEL)

Is this application for RPEL YES ☐   NO ☐ please submit your portfolio to support this application.   Taught regulations 
In this table summarise the experience(s) you wish to be considered for RPEL 
 (Examples might be an authenticated certificate from a University or An RPEL portfolio, which includes a 1500 - 2000 word academic reflection on prior professional experience in relation to the validated learning outcomes of the module(s), which demonstrates that the validated learning outcomes of the modules have been met)

	Name the professional or work experience
	Organisation
	Year
undertaken
	Credit Equivalent
(if known)
	Level
(if known)

	
	
	
	
	



The Portfolio must include: 
(i) a statement of the Intended Learning Outcomes, from which the applicant or student is seeking exemption;
 (ii) the applicant or student’s written reflection and evaluation of evidence being produced to support the claim for RPEL; 
(iii) the evidence needed to substantiate a claim for the recognition of experiential learning. 

The evidence produced to support a claim for RPEL may include some or all of the following: 
(i) a Curriculum Vitae; 
(ii) testimonials; 
(iii) evidence of achievement from the workplace, volunteering and similar activities, such as reports and presentations; 
(iv) evidence of certificated learning that is (a) at a lower academic level than at the one for which exemption is being sought, or (b) that is at the appropriate level but that five years has elapsed since the award was made. 

 The University will award credit as the result of the successful RPEL.

If you have completed the table above, you should contact the course director who will inform you of the process and requirements for RPEL.   The Course Director will review the portfolio of work and reflective practice.

I confirm I have contacted the Course Director and attached the requisite portfolio to support this application ☐





1.9 Confirmation of accuracy by the applicant

I confirm that all the details provided on this form are correct

Signature

Date	
Please return this completed form to your Course Director

Part 2 To be completed by Course Director

2.1 The CCCU course module(s) the student is eligible to be exempt from
	Name of module
	Module code 
	Level
	Credit Value

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total No of Credits to be exempt from 
	
	
	

	Do the modules being considered studied at CCCU conform with the Readmissions policy ?
	Yes ☐
Not applicable ☐
	
	

	CD RPCL module mapping:
	 ☐ I confirm the students previously studied modules and the current CCCU modules above map appropriately
 ☐ Mapping attached
	
	


	Additional Comments (f applicable)
	
	
	



	Course Director Name
	

	Course Director Signature
	

	Date
	


3 To be completed by the Faculty Director of Quality

Decision of FDQ Approve ☐ Reject ☐
	Additional Comments by FDQ

	

	Signature of FDQ



4 Office Use Only to be Completed by Faculty Quality

	Decision sent to applicant
	☐
	Decision sent to applicant services
	☐
	Decision sent to course director
	☐
	Student Record Updated
	☐
	Date
	

	Does this application require a PO raised by Faculty Finance?
	☐
	Copy sent to Operations
Finance.FSESS@canterbury.ac.uk for invoicing
	☐
	Date
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