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UNIVERSITY FORMAT FOR THE CURRICULUM VITAE FOR STAFF
GUIDANCE NOTES
Please note this CV is required from academic staff and staff concerned with ACADEMIC management and support of students. If you are unsure who this includes please email quality@canterbury.ac.uk
Please return CV by email to quality@canterbury.ac.uk
Please do NOT delete sections where there is no information to include. Please leave them blank.

Please note ‘recent’ means approximately the last five years.

Regarding section 1 ‘Academic Qualifications’ please note that Masters degrees which are essentially undergraduate qualifications e.g. Masters of Oxford and Cambridge and some Scottish universities, should be included under ‘first degree’ rather than postgraduate Masters.

Regarding section 2 this refers to the ‘membership of professional organisations’ which have to be earned and are linked to qualifications to practice e.g. Royal College of Surgeons.

Regarding section 3 this refers to the ‘membership of professional organisations’, which do not require anything beyond basic academic qualifications e.g. Royal College of Nursing.

Regarding section 10 on publications, this refers primarily to recent publications together with more significant/major work over a longer period, such as books. This is to evidence the general importance of scholarly activity, we recognise many staff have given very complete records to the research office.

Note 1: Sections should NOT be deleted where there is no information to include. Please leave them blank.
Note 2:
This outline is similar in form to the standard CV and the sections are numbered in the same way although some require greater detail. You should be able to copy and paste much from your existing CV. 

Note 3:
‘Recent’ means approximately the last five years

SECTION 1 – PERSONAL DETAILS

	Surname followed by First name(s)
	Post(s) at CCCU: the most recent first
	Department:
	Date(s) of appointment:

	
	
	
	


SECTION 2 - QUALIFICATIONS

	HE qualification below a degree

	Awarding Body

 
	Year



	First Degree, Class and Subject(s)

	Awarding Body

	Year



	Post Graduate qualification below Masters

	Awarding Body

	Year



	Post Graduate Masters

	Awarding Body
	Year



	Doctorate
	Awarding Body
	Year



	Other

	Awarding Body

	Year


SECTION 3 – PROFESSIONAL QUALIFICATIONS

	Organisation[s] (i.e. Nursing and Midwifery Council)
	Details (i.e. Registered Nurse)
	Start Date
	End Date

	
	
	
	

	
	
	
	


SECTION 4 – MEMBERSHIP OF PROFESSIONAL ORGANISATIONS / INSTITUTIONS

Under the headings below, please list membership of Professional bodies / subject associations / learned societies / academic pressure or lobby groups / working parties / national boards or committees (please put the most recent at the top)

	Are you an active and recognised contributor to subject associations, learned societies or other relevant professional bodies?    Yes / No
         

	Organisation[s]
	Membership Status (Member, Fellow etc)
	Recent Activity (i.e. are you an active and recognised contributor)
	Start Date
	End Date

	
	
	
	
	


SECTION 5a – TEACHING EXPERIENCE

Up to five posts listed separately, the most recent at the top

	Post 
	Institution
	Start Date
	End date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SECTION 5b – ACADEMIC LEADERSHIP

List current, then recent positions such as Deputy Chair of Board of Examiners, Head of Department, Programme Director, Course/Pathway Leader, Assessment Co-ordinator

	Position
	Details
	Start Date
	End Date

	
	
	
	


SECTION 5c – INTERNAL PROGRAMME DEVELOPMENT
Outline recent involvements in the development of new or revised programmes, courses, pathways, modes of delivery or modes of assessment.
	Position
	Involvement
	Start Date
	End Date

	
	
	
	


SECTION 6 – OTHER RELEVANT EXPERIENCE

Posts listed separately, the most recent at the top
	Post
	Employer
	Start Date
	End Date

	
	
	
	


SECTION 7a – EXPERIENCE OF EXTERNAL EXAMINING
List appointments, current and then recent, including research and taught programmes
	Subject
	HEI / Professional Body
	Taught / Research
	UG / PG / Other
	Start Date
	End Date

	
	
	
	
	
	


SECTION 7b – EXTERNAL INVOLVEMENT WITH QAA OR OTHER PROFESSIONAL BODIES
	Type of Involvement (i.e. Subject Reviewer / other)
	Involvement
	Start Date
	End Date

	
	
	
	


SECTION 8 – OUTLINE OF COMPLETED RESEARCH FOR MASTERS OR DOCTORAL DEGREE
	Degree
	Title of Research
	HEI / Sponsor
	Start Date
	End Date

	
	
	
	
	


SECTION 9 – OUTLINE OF RESEARCH, SCHOLARSHIP OR CREATIVE ACTIVITY
	Are you actively engaged in Research?   Yes / No


	Type of Activity – UK / International
	Grant Amount
	Details (Including sponsors / Collaborative Partners)
	Start Date
	End date

	
	
	
	
	


SECTION 10 – OTHER PROFESSIONAL INTERESTS AND ACTIVITIES
	Visiting Lectureship:

[image: image1.png]
UK:               International:   



	UK / International 
	Details
	Start Date
	End Date

	
	
	
	


	Collaboration on teaching materials / development:


UK:                International:    



	UK / International
	Details
	Start Date
	End Date

	
	
	
	


	Research Collaboration


UK:                International:    



	UK / International
	Details
	Start Date
	End Date

	
	
	2010
	2011


	Other Miscellaneous (Collaborative) activities: e.g. Supervision of research students, accompanying students on cultural visits:


UK:                International:    



	UK / International
	Details
	Start Date
	End Date

	
	
	
	


	Do you take Part in Validations or Review Panels?     Yes / No                        Are they for Research Programmes?     Yes / No


	Details 
	Validation / Review Panel
	Start Date
	End Date

	
	
	
	


	Hosting Conference / Seminars

List the names of any recent conference / seminars you have organised either at CCCU or elsewhere that has had external participants.

	Type 
	Details
	Start Date
	End date

	
	
	
	March 2011


SECTION 11 – PUBLICATIONS / EXHIBITIONS / PRODUCTIONS / PRESENTATIONS / FILMS / WORKS OF ART / PERFORMANCES
List other productions etc. e.g. Patent/Published patent applications; Software; Report for External Body; Internet Publication; Composition; Design; Exhibition; Artefact; Scholarly Item; Media
	ARTICLE

	Co-Authors:
	Title:
	Journal:
	Volume Numbers:
	Month, Year:
	Page Numbers:
	ISSN:

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	CHAPTER / BOOK / CATALOGUE / FILM

	Co-Authors:
	Title:
	Book Title or equivalent:
	Editor:
	Publisher:
	Year:
	Page Numbers:
	ISBN:

	
	
	
	
	
	
	
	


	COMPOSITION / EXHIBITION / WORKS OF ART / PERFORMANCE

	Title:
	Venue or equivalent:
	Month:
	Year:

	
	
	
	


	CONFERENCE PAPER / POSTER / PRESENTATION

	Title:
	Conference
	Venue or equivalent:
	Month:
	Year:

	
	
	
	
	

	
	
	
	
	


	OTHER (NEWSPAPER / MEDIA / REPORTS / ELECTRONIC)

	Title:
	Type:
	Channel / Newspaper / Other:
	Month:
	Year:

	
	
	
	
	


SECTION 12 – CURRENT REGISTRATION FOR FURTHER QUALIFICATIONS
	Qualification:
	HEI:
	Proposed title of dissertation, if any
	Start Date:
	End Date:

	
	
	
	
	


SECTION 13 – INDICATORS OF PEER ESTEEM

List with years (current followed by recent)

	
Consultancy:



	Details:
	Year:

	
	


	
Journal Referee:



	Details:
	Year

	
	


	
Editor:



	Details
	Year

	
	


	Major Book Reviews:



	Details
	Year

	
	


	
Grant Reviewer:



	Details
	Year

	
	


	
Expert Witness:



	Details
	Year

	
	


	
Other:



	Details
	Year

	
	


SECTION 14 – STAFF DEVELOPMENT (SUBJECT)
List the most significant recent activities (give year) you have engaged in as part of your own Continuing Professional Development (CPD) with regard to the currency of your subject (s).  This can include both internal and external activities such as attendance at, or contributions to, regional, national or international events in the last five years.
	Activity
	Internal / External 
	Start Date
	End Date

	
	
	
	


	STAFF DEVELOPMENT (PEDAGOGY)


Member of the Higher Education Academy:                              First Year Achieved:


Higher Education Academy Membership Category:



	Involvement within the Higher Education Academy:


	STAFF DEVELOPMENT (PEDAGOGY)



	Activities which are enhanced subject-based pedagogy:

	


	STAFF DEVELOPMENT (PEDAGOGY)



	Any other information:

	


The External Relations Department is often asked by the media if academic staff are available to speak on their areas of expertise or to comment on topical or local issues.  

To assist with these requests, an Experts Directory will be compiled; the Experts Directory will list staff and their areas of expertise by both Department and by area of expertise. 

Please put an X in this box if you are happy for the information given on this form to be used by the External Relations Department to compile an entry for you in the Experts Directory
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