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PLACEMENT AUDIT FORM 
	Placement Trust
	

	Placement dates
	
	to
	
	No. of days
	

	Placement Description
	

	Supervisor(s)
	

	Trainee
	
	Year of training
	1
	
	2
	
	3
	


Please submit online - salomons.assessments@canterbury.ac.uk
Please note, it is expected that this form is completed after discussion and completion of the ECC form.

This form will also be passed to the relevant Trust Representative
TRAINEE SECTION:  Please rate each item as: Y = Yes, N = No or P = in Part
	A
	Placement Resources
	Y/N/P

	1
	Access to desk on placement days
	

	2
	Access to telephone
	

	3
	Access to secure filing/storage if required
	

	˟4
	Access to computer or laptop with internet access and a Trust user account
	

	5
	Access to photocopier
	

	6
	Access to test materials if required
	

	7
	Access to adequate clinical space
	

	B
	Placement Induction
	Y/N/P

	1
	Pre-placement meeting/telephone call
	

	˟2
	Planned introduction to placement and provision of written materials
	

	˟3
	Guidance on service policies/procedures including health and safety
	

	4
	Introduction to key people and their roles
	

	5
	Orientation to available facilities, service setting and the organisation
	

	6
	Orientation to service users and local community
	

	7
	Completion of placement contract within first four weeks
	

	C
	Placement Activity
	Y/N/P

	1
	Progressive introduction to an appropriate quantity of clinical and service activity for the time available on placement
	

	˟2
	Protected learning time for trainees to reflect on practice
	

	˟3
	Practising in an environment that respects service users’ rights (including confidentiality, privacy and dignity)
	

	4
	Learning opportunities available through observing, or working alongside, skilled health care professionals other than the supervisor
	

	˟5
	Available guidance and support on placement; sensitive to equality, diversity and confidentiality issues
	

	6
	Available support to notice, assess and manage risk appropriately, in such a way that service user safety is always understood to be paramount
	

	˟7
	Service user consent obtained when seen by a trainee; and also in relation to the trainee learning needs (for example, when service user’s information is anonymously part of an academic assignment such as a case report)
	

	D
	Supervision/Observation Arrangements
	Y/N/P

	1
	At least one hour of scheduled individual supervision per week
	

	2
	An additional hour of scheduled supervision either individual or group
	

	3
	At least three hours per week total contact time with supervisor(s) (includes the above supervision, joint work, emails and discussions over the phone)
	

	4
	Supervision times regular and consistent
	

	5
	Opportunities to observe supervisor at work
	

	6
	Opportunities to be observed directly or indirectly (audio/video) by supervisor
	

	7
	Opportunities to observe or work jointly with other professionals
	

	8
	Named alternative psychologist available as cover in the event of supervisor absence
	

	E
	Supervision Process
	Y/N/P

	1
	Meetings appropriately negotiated, structured and facilitated
	

	2
	Adequate space for reflection
	

	3
	Personal and professional development needs discussed and reviewed
	

	4
	Issues concerning difference and power acknowledged/addressed
	

	5
	Workload discussed and monitored
	

	6
	Guidance on theory-practice links
	

	7
	Advice on suitable reading
	

	8
	Provision of timely positive feedback and support
	

	9
	Provision of timely constructive critical feedback
	

	10
	Process issues considered within supervision
	

	11
	Assistance given with selection of Assessment of Clinical Skills 1 and 2 or Professional Practice Reports
	

	F
	Practice Evaluation and Monitoring
	Y/N/P

	˟1
	Placement visited by course staff member, (or placement reviewed in other location or via phone if visit not possible due to weather, illness etc.)
	

	2
	Placement activity and Practice Learning Portfolio updated prior to placement review
	

	3
	Outcome of mid placement visit used to inform remainder of placement
	

	4
	ECC form discussed prior to submission at end of placement
	

	5
	Practice learning feedback form discussed with supervisor before the end of the placement
	

	6
	Adequate support available from programme staff during placement
	


PLACEMENT AUDIT FORM:  SUPERVISOR SECTION
The following items are based on the HCPC Standards of Education and Training (SET 5 Practice Placements) and Core Minimum Placement Provider Indicators (CMPPIs: Dept of Health 2010, Education Commissioning for Quality).  The Salomons (CCCU) Programme is required to collect these data and report it in aggregate form to the education commissioners for quality assurance purposes.  Please rate all items to the best of your ability. Thank you.
SUPERVISORS: please rate the following items as: Y = Yes, N = No or P = in Part as they apply to your placement
	G
	Supervisor Assessment of Placement Quality 
	Y/N/P

	˟1
	The placement receives trainee evaluation feedback up to twice a year (via relevant sections of ECC form when a trainee completes the placement).
	

	˟2
	Trainee feedback is used to improve practice and learning (any placement development needs resulting from feedback are documented and attached).
	

	3
	Co-ordinating supervisors collect and collate trainee feedback on their placements from the end of placement documentation.  Any issues are discussed with the Trust Training Co-ordinator, or Trust placement organiser, (who informs the university as appropriate) and action plans are made to address them.  
	

	˟4
	The co-ordinating supervisor has been encouraged to contribute to the training programme by, for example, participating in consultations, being invited to teach, examine or attend meetings, workshops (for example supervision workshops) at the university.
	

	˟5
	The co-ordinating supervisor prepares promptly for the placement once they receive notification that a trainee has been allocated.
	

	˟6
	The co-ordinating supervisor undertakes regular personal and professional development, enabling them to provide evidence-based teaching, assessment and practice (this can be evidenced through the supervisor’s own appraisal).
	

	˟7
	The co-ordinating supervisor immediately notifies the university of any serious untoward incident, where a trainee’s fitness for clinical training is called into question.
	

	  ˟8
	The co-ordinating supervisor ensures that the trainee receives timely and appropriate feedback on their performance and activity (as agreed between the university and placement provider).
	

	˟9
	Trainees have scheduled times with their supervisor at regular intervals to discuss their progress towards meeting their learning needs and placement contract requirements.
	

	˟10
	When applicable, the co-ordinating supervisor receives specific preparation (for example a discussion with the trainee’s manager) in order to support their trainee if they have special learning needs. Reasonable adjustments are made to meet these needs.
	

	˟11
	Supervisors use a range of information to gather evidence about a trainee’s skills and abilities.
	

	˟12
	Trainees are actively involved in self-assessment in the practice setting. 
	

	13
	Allowance is made within supervisors’ workloads to ensure they have time to work with and assess their trainees’ abilities and competence.
	

	˟14
	Supervisors are given protected time to complete assessment documentation, including evaluation forms and placement contracts as required.
	

	˟15
	The whole service contributes to each trainee’s experience and promotes interprofessional learning.
	


· Supervisor’s appraisal of placement learning environment and supervision
	Trainee signature
	

	
	Date
	

	
	
	
	
	

	Supervisor
signature
	
	
	Date
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˟Crosses against items indicate they are aggregated and reported to the education commissioners for quality assurance purposes. Content is informed by HCPC Standards of Education and Training (SET 5 Practice Placements) and Core Minimum Placement Provider Indicators (CMPPIs: Dept of Health 2010, Education Commissioning for Quality). Revised June 2017.
2

