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Sessional Staff Induction & Conference 
September 7th 10.00am – 3.30pm 
Dear Colleagues,

Welcome to this event being held for our sessional staff. While sessional staff are welcome at all University events, this bespoke event offers a unique opportunity for our sessional staff to meet together with colleagues in similar roles from across the University and find out more about working life within the University. 


The event will offer an opportunity to hear of developments the University has undertaken to improve your employment experience , to offer an opportunity to input to these developments, to meet key contacts from learning support services and central services and ask key questions. 

The programme and locations for the day is set out below. 

In addition we have invited colleagues from the following departments to come along to be available either to discuss individual queries and/or ideas you may have:

Learning & Teaching Enhancement Unit
· Help with learning & teaching queries
· Resources for learning, teaching & assessment
· Associate Tutor programme, PGCHE, DEBUT
IT Trainers Team
· Help with IT development and queries
· Use of interactive white boards and other IT resources
Library
· Library resources and information
· Online information and resources
· Supporting your L&T 
Human Resources 
· Advice and information on employment matters
· Payment process
· Opportunity to update employee records if required ‘on the spot’ 
Staff Development
· Advice on development options and resources
· Access to support for further qualifications
Student Support and Guidance
· How best to support student needs
· Employability and the ‘wider’ curriculum


Programme
Lg16 – Laud Lecture Theatre

10.00am     Welcome to the day
10.10am      Enhancing Your Experience: Working in Partnership
· John Hallam, Director of Human Resources 
· Simon Wright, Assistant Director of Human Resources 

10.35am      Learning & Teaching at the University
· Phil Poole, Director of Learning & Teaching

11.00am      Coffee (Lg26/27)
 
11.25am     Enhancing the Student Experience 
· Dr Moira Helm – Head of ISS
11.50am     Break Out Sessions (1) – choose from:
· VT2000 (Lf16)
· Blackboard (Lg21)
· Using University IT systems including Outlook, Webmail, Office suite (Lf18)
· Using i-zone (Lg48)
· Sessionals as assessors and examiners (Lg39)

12.30pm   Lunch (Lg25) – including your opportunity to meet and have a “Q&A” with colleagues from                   
                  key support departments 
1.30pm     Break Out Sessions (2) – repeat of optional session
2.15pm     Meet Your Faculty - opportunity to meet with faculty colleagues 
3.15pm     Tea & plenary with Q&A in Lg25
3.45pm     Close
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