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	Staff Development Office


Funding Application for Further Qualifications 


Applicant’s Name:



Department/Section:


Email/Extension:

Date started at Christ Church:


Contract details:
(i.e. full time/part time/sessional. 
For sessional, please state hours worked
 p.a. on average)





Job Title​​​​:


Name of Head of Department:

Title of Qualification:

Nature of Qualification: 




(Please tick appropriate box)








Certificate
Diploma

Degree



Higher Degree
Professional Qualification
Vocational Qual.



Other (please specify)



_____________________________________________________________________________________


Dates/Duration:


Name of Institution offering

the qualification:

For external courses only, please provide the following information:


Annual Cost:
Cost – Year One



Cost – Year Two




                           Cost – Year Three



Total

IMPORTANT – to avoid delay in payment of fees, please ensure that you inform the institution offering the course that invoices should be addressed to the Staff Development Office and NOT to you as an individual.   If you require a sponsorship letter, then please email: staff.development.ac.uk
What are the reasons for you wishing to undertake this qualification?

(Please continue on a separate sheet if necessary)

How will the pursuit of this qualification benefit you, your department and the University?


I (applicant) confirm that the above details are correct

Signed:________________________________________
Date:________________________

Authorisation by Head of Department

When assessing the application please state which of the following categories ‘a’, ‘b’ or ‘c’ applies.

Category A: A further qualification is deemed necessary for the staff member to carry out their current role satisfactorily, and/or is a condition of their appointment.
Category B: A further qualification is deemed necessary both by the institution and the individual to help staff move into new roles.
Category C: A further qualification is pursued by a staff member to aid their own personal development.


A full explanation of the categories can be found within the Further Qualifications policy at:
www.canterbury.ac.uk/support/staff-development/furtherqualifications/index.asp
Please also state any arrangements agreed with applicant regarding attendance at taught sessions and if this application is a result of Appraisal discussions. 

I wish to support this application for the following reasons:


Signature (HOD):_________________________________  Date:_________________________

Please send the completed application form to the Staff Development Office.  It will then be forwarded to the appropriate member of the Senior Management Team for approval.  If approved, a copy will be returned to the applicant and to the Head of Department.  The Staff Development Office will also retain a copy for information. NOTE TO APPLICANT: Please ensure that you have also submitted an application form to the relevant department or institution.

Approved by:_________________________________      Date:
_________________________

(Senior Management Team Member)


Comment if applicable:





Start Date:                                 End Date:














