CANTERBURY CHRIST CHURCH UNIVERSITY
Children and Young Persons Protection at Work Assessment Form

	Name:
	Age: 
Sex:

	Department/Faculty/Campus:


	University Contact:


	Details of School/College, including contact details:



	Hours of Work:



	Outline of work to be undertaken:


	Disabilities/Medical Conditions:
Is a Personal Emergency Evacuation Plan (PEEP) required?   YES / NO


	A copy of the completed form should be returned to the Insurance Officer at least 2 weeks before the placement commences


Definitions for the purposes of employment:

· Child:  

a person not over compulsory school age (16 years)

· Young Person:
a person under 18 years who is not a child

· Light Work:
work that is not likely to be harmful to a person’s safety, health 




Or development

Hours of Work:

1. A person under 15 years:  A maximum of 5 hours in any day

2. A child or young person under 18 years:  A maximum of 8 hours in any day

3. Note:  After 4 hours 30 minutes’ work, children or young people must take a rest 


break of at least 30 minutes

CANTERBURY CHRIST CHURCH UNIVERSITY

Risk Assessment for Under 18’s

	Name:
	Yes
	No
	Not Applicable
	Notes

	1.  Have relevant risk assessments been undertaken?
	
	
	
	

	2.  Have risk assessments been carried out prior to the employment or work experience?
	
	
	
	

	3.  Has a pre-employment or pre-experience medical examination been undertaken, or a medical questionnaire been completed?
	
	
	
	

	4.  Is the undertaking within the individual’s physical or psychological capacity?
	
	
	
	See comment

	5.  Is the individual safe from harmful exposure to toxic or carcinogenic agents, or agents causing harm to the unborn child, or in any other way chronically affects human health?
	
	
	
	See comment

	6.  Is the individual safe from harmful exposure to radiation?
	
	
	
	See comment

	7.  Is the individual safe from risk to health from extreme cold or heat, noise or vibration?
	
	
	
	See comment

	8.  Is the individual safe from risk of accident that may reasonably be assumed cannot be avoided due to insufficient attention to safety or lack of experience or training?
	
	
	
	See comment

	9.  Is any required manual handling within the physical capabilities?
	
	
	
	

	10.  Is training provided in manual handling?
	
	
	
	

	11. Are adequate aids made available to assist in manual handling?
	
	
	
	

	12.  Is suitable and sufficient training given prior to the work activity?
	
	
	
	

	13.  Is suitable and sufficient supervision given during the work activity?
	
	
	
	

	14.  Is the individual aware of the need to inform the supervisor/manager of any verbal or physical abuse immediately?
	
	
	
	

	15.  Are machines adequately guarded, particularly the dangerous parts?
	
	
	
	

	16.  Is additional training and supervision adopted when required to work with animals?
	
	
	
	

	
	Yes
	No
	Not Applicable
	Notes

	17.  Are there tests of competency when working with animals?
	
	
	
	

	18.  Are safety rules relating to flammable liquids explained prior to working around them?
	
	
	
	

	19.  Are general safety rules for hazardous liquids and specific details of gases in use, explained prior to use?
	
	
	
	

	20.  Is there adequate training and supervision by a competent person when carrying out demolition or dismantling activities?
	
	
	
	

	21.  Is the individual’s knowledge or previous experiences in working with electricity determined prior to commencing work of this nature?
	
	
	
	

	22.  If the individual has no knowledge or previous experience in electrical work, is there adequate supervision?
	
	
	
	

	23.  Are there adequate daily rest breaks, in line with the hours of work?
	
	
	
	

	24.  If the individual is disabled has a Personal Emergency Evacuation Plan (PEEP) been completed? 
	
	
	
	

	
	
	
	
	

	Comment

	If NO, and this is not under training and supervised conditions and where any risk has been reduced to the lowest level that is reasonably practicable, then the individual should not be engaged in that activity.


	Name of Assessor:


	Signature:


	Date:




CANTERBURY CHRIST CHURCH UNIVERSITY
Parental/School Consent for a Work Placement
Pupils Name:
_______________________________________ D.O.B: _______________  Age: _______
I consent to ___________________________________________ undertaking work experience in the ___________________________________ Department at Canterbury Christ Church University, from __________________________________ to ________________________________inclusive.
1) I give parental consent for my child to attend Canterbury Christ Church University, Canterbury Campus on a work placement and confirm that this is in agreement with the School.

2) I give permission for my child to be taken to hospital to receive professional medical attention if required.

3) I confirm receipt of the leaflet “Information for Work Experience Placements” plus an example of a contract that all work placements are required to sign and abide by.

4) I understand that a work placement offer is at the discretion of the Insurance Officer, University Solicitor’s Office, and can be denied or withdrawn at any time.

Emergency Contact Details 
(BLOCK CAPITALS)
1st Contact





2nd Contact

Name: 

____________________________
Name: 

____________________________

Relationship:
____________________________
Relationship:
____________________________

Home No:
____________________________
Home No:
____________________________

Work No:
____________________________
Work No:
____________________________

Mobile No:
____________________________
Mobile No:
____________________________

Signature:​​​​​​​​​​​​​​​​​______________________________​​​​​_____  Name:_________________________________
(Parent/Guardian/Carer)





(BLOCK CAPITALS)

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

For School Use Only

We confirm that the above information provided by the parents has been noted by us, is in accordance with our own records and that appropriate permission for the work placement on the above mentioned dates has been granted.
Name:​​​​​​​​​​​​​​​_________________________ Position: ___________________________ Signed: _________________________ Date: ______________
