CANTERBURY CHRIST CHURCH UNIVERSITY

RESPONSIBLE PERSONS FOR UNIVERSITY BUILDINGS PROCEDURES DOCUMENT
ANNEXE ONE
POLICY ON RESPONSIBLE PERSONS FOR UNIVERSITY BUILDINGS

1 The objective in appointing a Responsible Person for a University Building (‘Responsible Person’) is to ensure the University is able to meet its responsibilities in relation to specific regulatory requirements. The regulatory requirements a Responsible Person will address are subject to development over time, but currently relate to the following:

· Fire safety

· Health and safety in shared and common areas

· Licensing

· Smoking-free environment

· Building Evacuation

· Engagement with the University’s Business Continuity Plan

2 The procedures relating to each of the responsibilities are set out in separate statements. Where appropriate, procedures are approved by the University Committee exercising responsibility for the activity concerned.

3 The position of Responsible Person is held concurrently with other managerial responsibilities within the University.

4 A Responsible Person will be of sufficient authority and standing within the University to ensure compliance with regulatory requirements. Normally, the Responsible Person will be a member of the University’s Management Group. However, a person of sufficient authority might be appointed if this is necessary. 

5 Managers of the Management Group who are designated members of the Senior Management Team, defined as those Senior Managers who report directly to the Vice Chancellor, should not hold the post of Responsible Person. 

6 The formal appointment of the Responsible Person rests with the Vice Chancellor. In the exercise of responsibility for appointment, the Strategic Director (Resources) acts of behalf of the Vice Chancellor, and will cause a list of Responsible Persons to be maintained and circulated. The list will be reviewed periodically for accuracy. The Strategic Director (Resources) may delegate responsibility for the management of the process to a suitable person.
7 Managerial oversight of the work of the Responsible Person rests with the Strategic Director (Resources), and may be delegated to the Senior Management Team member to whom the Manager report for their substantive responsibilities. 

8 The Responsible Person will be provided with suitable training and updating to enable them to exercise their responsibilities. 
9 Wardens who are ordinarily located in the building will support the Responsible Person in exercising responsibility for the building. “Ordinarily located” is taken to be the office of the Wardens is within the building concerned. 

10 University accommodation for students is subject to separate arrangements. 
ANNEXE TWO
PROTOCOLS FOR FOLLOWING UP FIRE RISK ASSESSMENTS

Introduction

1. These Protocols support the arrangements for Fire Safety Management.

Issue of Fire Risk Assessments

2. The University’s Fire Safety Advisor (‘Fire Safety Advisor’), who is the designated Competent Person for the University, carries out Fire Risk Assessments (FRAs).

3. The Fire Safety Advisor issues FRAs on behalf of the University Solicitor’s Office, which has oversight of Health and Safety matters on behalf of the Vice Chancellor.

4. FRAs are addressed to the Responsible Person for the University Building named on the front of the assessment

5. A copy of FRAs is sent to all persons identified as responsible for carrying out the recommendations made (e.g. Estates Manager). 

6. Each FRA will contain a Risk Rating in relation to the building in line with the University’s Risk Management Policy and recommended timescale for the completion of the control measures advised. There are separate Protocols relating to Risk Management. 

Addressing Recommended Actions

7. A proforma accompanies the report setting out the recommended actions of the Responsible Person for the Building [‘Responsible Person’) and others to whom the report is copied.

8. The recommended actions are recorded in sections, bringing together those requiring action by the relevant manager or supervisor. 

9. The manager or supervisor is responsible for addressing the recommended actions. 
10. If the identified manager or supervisor does not have the requisite managerial or supervisory control, this needs notifying to the Fire Safety Advisor and the Responsible Person within one week of the issue of the report. 

11. There is a recommended timescale for completion of the measures recommended. 

Recording Progress

12. The manager or supervisor responsible for addressing the recommended actions reports the action taken, or the progress made, to the Responsible Person for the Building as soon as possible or within three months of the date of issue of the FRA at the latest. 

13. The Responsible Person records and dates the completion of each recommendation made in the document, or, where necessary, the progress made. 

14. The Responsible Person is to send a Work Progress Report to the Fire Safety Advisor after all recommendations have been addressed or after 3 months, which ever is the sooner. 

15. If not all works required are completed, the Responsible Person is to send a follow up Work Progress Report at 3 monthly intervals to the Fire Safety Advisor until the matters are addressed. 
Non return of Work Progress Reports

16. If a Work Progress Report is not received after 3 months, the Fire Safety Advisor will issue a request for the report to be sent within two weeks.

17. If after a reminder, the FRA is not received, the Assistant University Secretary will:

a. Inform the Strategic Director (Resources).

b. Liaise with the Responsible Person to ensure the speedy return of the Work Progress Report. 

c. Inform the Strategic Director (Resources) on the return of the Work Progress Report. 

Continued Use of Fire Risk Assessments

18. FRAs are living documents, and for use by the Responsible Person as a means of monitoring fire safety within the building. 

Revision of Fire Risk Assessments

19. The Fire Safety Advisor will formally review and revise FRAs in line with University’s Risk Management Policy; there are separate Protocols relating to Risk Management. 

20. The Fire Safety Advisor will include the date of the scheduled review on the FRA. The Fire Safety Advisor may review and revise an FRA ahead of schedule if:

a. The nature of the building or the activities changes

b. Reported incidents reveal particular issues
c. A member of the SMT requests it 
ANNEXE THREE

The Evacuation of Disabled People
General Guidance
1 
INTRODUCTION

1.1 There is a general requirement on the University that emergency procedures are pre-planned, and planning should have regard to the needs of all occupants. To this end, it is essential to identify the needs of disabled people and to make proper arrangements for their assistance in the event of an emergency evacuation. 

1.2 This guidance does not specify the adoption of particular procedures in any particular circumstances, since they will vary as to the needs of disabled people, their relationship with the building and its structural characteristics. 

1.3 The University recognises it is not feasible to take account of every management or operational arrangement in general guidance. Heads of department may develop departmental arrangements and procedures, including lines of communication and recording arrangements, to facilitate the process of evacuation. 

1.4 The University encourages disabled staff, students and visitors to identify themselves and their particular disabilities. This is especially important in situations where there are sleeping-in arrangements (e.g. student residential accommodation). This will be provided in information made available to disabled staff, students and visitors.

2 
PLANNING AN EVACUATION PROCEDURE
2.1 The following issues need consideration by Departments when planning an evacuation procedure for disabled people:

· the number and identity of disabled staff, students and visitors, and where they will be in the building

· the means of implementing Personal Emergency Evacuation Plans 

· the characteristics of the building(s) accessed by disabled staff, students and visitors

· the means of assessing the evacuation equipment disabled people will need

· the training requirements for staff to deal with emergency evacuations

· determining the necessary actions when the alarm goes off

· the identification of what needs to be done when it is not possible to evacuate disabled people

· the communication requirements when a disabled member of staff, student or visitor is evacuated to a refuge

2.2 Disabled staff, students and visitors will be using catering, library, computing, recreational and social facilities on a random basis. Duty staff in such areas should be particularly alert to the potential for disabled people to be present during an emergency evacuation. 

2.3 Wheelchair lifts must not be used as a means of escape. Wheelchair lifts provided for access should not obstruct a means of escape.

3 
PERSONAL EMERGENCY EVACUATION PLAN
3.1 The purpose of a Personal Emergency Evacuation Plan (PEEP) is to ensure the safety of the named individual in the event of an evacuation. The PEEP also records the safety plan (e.g. routes, corridors, stairs or refuges) and identifies those persons who will assist and any training or practice requirements. 

3.2 Emergency evacuation may be required in a range of circumstances. These include fire and other emergency situations such as gas leaks and security. In addition, disabled individuals may require special evacuation arrangement in situations that are not as a result of an emergency, for example power failure or the breakdown of a lift. 

3.3 The University has an obligation to produce a PEEP when they are aware that staff, students or visitors may have trouble in responding to a building evacuation alarm. 

3.4 The process of assessment and PEEP recording is a departmental responsibility .The responsibility for ensuring the production of PEEPs rests with the following:

3.4.1 Students: The Disability Advisor

3.4.2 Members of Staff: Human Resources

3.4.3 Visitors: The Head of Department concerned (using General Evacuation Plans; see below)

3.4.4 Conferences and Summer Schools: The organiser or director

3.5 It is necessary to prepare a separate PEEP for each work or study area that the member of staff or student may need to visit. This could include areas outside the direct control of the head of department, such as the Library. It should identify the equipment to be used for emergency evacuation purposes.
3.6 Since the PEEP is a personal plan, it should, where possible, be drawn up with the active participation of the person concerned. 

3.7 Those named individuals expected to assist in the evacuation of a disabled person should receive a copy of the relevant PEEP. Those expected to assist in the evacuation should undertake appropriate training and rehearsal, which includes gaining an understanding of the PEEP.

3.8 A practice drill should be carried out at least once a year to monitor the effectiveness of any active PEEP. 

3.9 A PEEP should be activated immediately the alarm is raised. 

3.10 The PEEP should address work out of normal hours or areas where close supervision is not available. The evacuation of a person with mobility impairment may be hindered if they are working alone. In these circumstances, it is desirable that they should report their location to the reception before starting work. If accompanied by a friend or colleague, that person can report their location to the reception upon evacuation. In this way, the fire service can be informed when they arrive. 

3.11 It is important to appreciate the occurrence of temporary disabilities which may affect an individual for a short period. Where appropriate, an assessment should be carried out and a PEEP is prepared. 

3.12 It is important for the PEEP to be reviewed periodically, particularly because of the need to take account of any change in circumstance, for instance, when there have been any changes in the individual’s disability or the buildings to which the PEEP relates. 
4 
GENERAL EVACUATION PLANS
4.1 General Evacuation Plans will be drawn up for all buildings by the Fire Safety Advisor and the Disability Advisor, in collaboration with the Estates Department. Those responsible for a Campus (or their designated nominees) should be consulted in relation to the Campus concerned. 

4.2 Where University accommodation is let for private functions, conditions should be placed on the hirer to ensure they have a procedure for evacuation of disabled people and the staff receive appropriate training. Where appropriate, these arrangements should be confirmed in writing prior to the function. 
4.3 University staff acting as stewards at University events should receive appropriate training in relevant evacuation procedures for disabled individuals.
5
ARRANGEMENTS FOR THE EVACUATION OF DISABLED PEOPLE
5.1 Those with a visual impairment may be guided on level surfaces by taking someone’s arm and following. On stairways, the guide should descend first and the person following can then place their hand on the guide’s shoulder. 

5.2 Guide dog owners should be asked whether they can be assisted, and in what way. A disabled person may be able to descend (or ascend) a stairway; however, others may need assistance. 

5.3 Lifts are prohibited from use during an emergency evacuation. 

5.4 If it is safe to do so, wheelchairs, guide dogs and other equipment (for instance, crutches) must be evacuated as well as the disabled person.

6
REFUGES

6.1 There is a requirement for the University to ensure that in the event of an evacuation, there are procedures that enable all occupants of a building to be evacuated to a place of safety. 

6.2 Where disabled staff, students and visitors are unable to use stairways without assistance, it will be necessary to make use of identified refuge areas. 

6.3 Refuge areas provide a place of relative safety for disabled staff, students and visitors before they can be assisted to a final exit. 

6.4 With good communication links to the refuge area, it may not be necessary to evacuate from the refuge if the fire does not pose a risk. 

6.5 Refuge areas can be an enclosure such as a compartment, lobby, corridor or stairway that can provide protection from a fire. 

6.6 Once a refuge area has been identified, it needs to be suitably signed and kept free from obstructions. It is essential that the location of a refuge does not have any adverse effect on the means of escape. 

6.7 The disabled person’s friend, colleague, assistant or the most senior member of staff present should report to the building reception the location of the disabled person awaiting evacuation. In this way, the rescue services can be informed on arrival.

6.8 It is desirable that all refuge areas have communication links to a central staffed area to enable communication with any person/s using the refuge in an emergency. 

6.9 The Fire Safety Advisor is responsible for the identification of refuge areas, in conjunction with the members of the Estates Department nominated by the Estates Manager. Those responsible for a Campus (or their designated nominees) must be consulted in relation to the Campus concerned. 

ANNEXE FOUR
Evacuation Drills for Student Residential Accommodation

7.1 Responsibility for carrying out drills in Student Residential Accommodation when students are in residence rests with those most likely to take charge in the event of an evacuation. These would be the Resident Managers, Night Wardens, Day Care Takers and Student Wardens. The process would be overseen by the Accommodation Manager. 

7.2 Evacuation drills for Student Residential Accommodation should be completed in early October shortly after the students have joined the University, so they are made familiar with the emergency procedures. Drills should be carried out at least annually, and more often where this is deemed appropriate. 

7.3 Where Student Residential Accommodation is block booked for an event for more than three weeks outside the period when the students are in residence, an evacuation drill is to be arranged. The responsibility rests with those responsible for the organization of the booking. The process would be overseen by the Conference Services Manager.
7.4 Evacuation drills for periods of less than three weeks should be arranged following an appropriate risk assessment. Where there are children in residence, it is particularly important to arrange for evacuation drills. The responsibility rests with those responsible for the organization of the booking. The process would be overseen by the Conference Services Manager. 
7.5 Within reason it should not be necessary to give advance notice of evacuation drills. 
7.6 All the University’s Student Residential Accommodation in Canterbury is included in the arrangements for the evacuation drills. In addition, the Student Residential Accommodation that is in landlord owned property
 is included. 

7.7 The Student Residential Accommodation at the Broadstairs Campus (Northwood Court) is included in these arrangements, and is the responsibility of the Accommodation Services Manager. 

7.8 Residential Accommodation at Salomons would be treated in the same way as other buildings on the site, and not covered by these arrangements. 

7.9 A brief report is to be made by the individual responsible for arranging the drill, which is to be copied to the Director of Hospitality Services, the Accommodation Services Manager and the Fire Safety Advisor. Such a report would also be made in the event of false alarm that resulted in an evacuation. There is a requirement for the University to monitor all false alarms. 

7.10 This report will be used as part of the evidence of evacuation drills in event of enquiry by regulatory authorities and to inform the development of policy and practice. 

7.11 For guidance on evacuation procedures, see Fire Safety Risk Assessment Guide 3 - Sleeping Accommodation Section 7
. 
 ANNEXE FIVE 
PREMISES SUPERVISOR ROLE AND RESPONSIBILITIES: CONDITIONS UPON WHICH THE LICENCE FOR THE SERVICE OF ALCOHOL AND THE PROVISION OF ENTERTAINMENT IS GRANTED

WARNING

Failure to comply fully may result in legal proceedings being instituted and the Licence being reviewed.

CONTROL AND CONDUCT OF PREMISES

1.
The licensed premises shall only be kept or used for regulated entertainment between the hours as shown on the premises licence.

2.
The Designated Premises Supervisor (DPS) shall take all due precautions for the safety of the audience, the performers and the employees, and, except with the consent of the Council in writing, shall retain control over all parts of the premises.

3.
The DPS/Licence Holder shall comply with any reasonable fire prevention or safety measure that may be required of them by the Kent Fire Brigade or Council.

4.
The maximum numbers of persons admitted to the licensed area of the premises shall not exceed those shown on the Schedule for the Premises. Having regard to the part of the premises subject to the Licence, if the public are allowed access to that area via more than one entrance, or the licensed area consists of more than one floor level, then the DPS must make and maintain suitable provision to ensure that the above maximum permitted number are not exceeded.

5.
The DPS shall ensure, when letting the premises, hall or room for any function that the hirer is aware of all the conditions attached to the Licence and complies with them.

6.
(a)
The DPS, or the person in charge nominated by the DPS and being a responsible person, shall throughout the whole time the premises are open to the public be present and be assisted by sufficient staff of competent attendants on the basis of at least one attendant for every 100 persons or part thereof. If the number exceeds 100 on any floor, a minimum of two attendants is required on that floor. In the case of regulated entertainment wholly or mainly for children, the number of attendants shall be at least four for every 100 persons or part thereof. All attendants shall be instructed by the DPS or the person in charge as to their duties in the event of a fire or panic.


(b)
The DPS, the person in charge and all such attendants shall take due precautions for the prevention of accidents, and shall abstain from any act whatever which tends to cause fire.


(c)
The DPS, the person in charge of the premises and all such attendants shall be properly instructed in the protection of the premises from fire, the use of the fire appliances provided and the method of summoning the Fire Brigade.

7.
Authorised Officers of the respective Local Councils, Kent County Council, Police Officers on duty and Officers of the Fire Brigade on duty shall be admitted immediately at all reasonable times to all parts of the premises.

8.
The DPS shall, having regard to the licensed premises, ensure that:


(a)
no special effects, such as foam, smoke producing equipment, pyrotechnics of any description or lasers, shall be used or introduced; and


(b)
no structural or other alterations or change of use to any part of the premises affecting fire precautions or safety shall be made; and


(c)
no exhibition, demonstration or performance of hypnotism (as defined in Section 6 of the Hypnotism Act 1952) shall be given on any person;


unless:-


(i)
An application in writing for approval has been submitted to the Council with such details as the Council may require, and


(ii)
The Council is given at least 28 days prior notice to consider any such application, and


(iii)
If written approval is subsequently given by the Council, there is full compliance with such terms, restrictions and conditions as the Council may reasonably attach.

9.
A notice stating the position of the nearest telephone which would be available whilst the premises are in use under the Licence shall be prominently displayed in a conspicuous position adjacent to each fire extinguisher. The Fire Brigade shall be called to any outbreak of fire, no matter how small it may appear.

10.
The licensed premises shall not be open for the purposes for which this Licence is granted on any occasion when the Council shall have signified their desire in writing to the occupier or other person having at the time the care and management of such premises that the same should not be open.

11.
The DPS shall, to the best of his ability, maintain and keep good order and decent behaviour in the building during the permitted hours of entertainment.

12.
(Paragraph deleted).

MEANS OF ESCAPE IN CASE OF FIRE
13.
Where drinks are supplied to persons attending the entertainment in glasses or bottles, the DPS should ensure that empty glasses and bottles are collected regularly and that no person is permitted to take a glass or bottle from the premises.

14.
All gangways shall be at least 1070 mm in width, and all gangways and exits shall be maintained clear of obstruction during the whole time the premises are used for licensed purposes. Persons shall not be permitted to sit or stand in gangways unless prior approval has been obtained from the Council.

15.
Exit doors, if fastened during the time persons are on the premises, should be secured only by a form of fastening which will allow the doors to open immediately upon slight pressure being applied from within. Where panic bars or latches are fitted, the words “PUSH BAR TO OPEN” shall be indicated on the doors in bold block lettering of a conspicuous colour above the operating bar.

16.
All exit doors approved by the Council for the purpose of egress from the premises shall be clearly indicated by a “FIRE EXIT” and if required “TO FIRE EXIT” signs. The sign shall be clearly visible from the access route to the door at all times.

17.
All exits shall be instantly available for free egress during the whole time the public are on the premises.

18.
Persons awaiting admission to the premises shall not be allowed to congregate in any position which will cause an obstruction to any persons leaving the building.

19.
Only such parts of the premises as have been approved by the Council shall be used as retiring rooms, or cloakrooms, and provision for hanging hats or coats shall not be made in corridors, passages, gangways or exit ways used by the public.

20.
Where collapsible gates or roll-up shutters are used these shall be locked in the open position whilst the public are present. Revolving doors shall be used as exit doors.

21.
The edges of the treads of steps and stairways shall be made conspicuous. All gangways, exit ways and the treads of steps and stairways shall be maintained with a non-slip surface.

22.
The hangings or curtains over exit doors or across gangways shall be made to part in the centre, to hang so as to be readily drawn aside and not to trail on the floor, and be arranged so as not to conceal notices.

CONDITION OF PREMISES

Seating 

23.
In premises where seating is permitted for more than 200 persons, in the case of any entertainment for a close-seated audience, all chairs shall be clipped or battened together in units of not less than four, nor more than twelve.

24.
The premises shall not be used for a closely-seated audience except in accordance with seating plans previously submitted to, and approved by, the Council in writing.

Electrical Installation and Equipment
25.
All electricity supply controls to the electrical services or to any provision of main or primary lighting on the premises to be such that they are not able to be operated by any unauthorised person.

26.
All electrical wiring, fittings, switches etc and appliances shall be properly maintained. Any alterations to the electrical installations shall comply with the current IEE Wiring Regulations.

27.
All temporary electrical fittings are to be correctly wired and powered via recognised standard electrical outlets. Electrical leads to such fittings are to be run out of reach of the public.

28.
Electric lamps and other electrical appliances used within the stage area shall be sited so that they are not liable to come into contact with drapes, scenery or properties.

29.
All electric lamp holders within reach of the public shall be kept fitted with lamps or otherwise protected and shall be so sited or protected to prevent burns.

30.
A Certificate in accordance with the current edition of the IEE Wiring Regulations, issued by a Certificate holder of the National Inspection Council for Electrical Installation Contracting or a member of the Electrical Contractors’ Association or a professionally qualified electrical engineer, confirming that the electrical installations have been examined and tested and are in a safe working condition, shall be submitted to the Council. This Certificate shall be provided at least once every year, or if a shorter time is recommended on the current Certificate within that time, or on completion of any alteration to the electrical installation.

31.
The DPS shall ensure that socket outlets for use with temporary or portable electrical equipment on or in the vicinity of any stage area, and any circuits associated with spotlights or other stage lighting equipment, shall be protected by one or more Residual Current Devices, as necessary, having an adequate load current rating and a 30mA tripping current.

32.
Any Residual Current Device provided shall be correctly installed as an integral part of the fixed electrical installation and not be of the “plug-in” or portable type.

Gas Installation and Fittings
33.
All mains gas installations and flues to gas appliances shall be properly maintained to the satisfaction of the Council who may require from time to time the testing and certification of the installation by a person considered suitably competent by the Council i.e. CORGI registered at the expense of the Licence Holder/DPS.

34.
All gas supply controls to the gas services or to any gas appliance on the premises to be such that they are not able to be operated by any unauthorised person.

Fire Extinguishing Equipment
35.
Fire appliances and equipment compatible with the nature and use of the premises shall be provided to the satisfaction of the Council and Kent Fire Brigade, with a minimum of 2 x 13A rating (9-litre capacity) extinguishers being provided within the premises.

36.
All fire appliances and equipment provided within the premises shall be maintained in efficient working order at all times. The DPS shall submit to the Council together with the application for renewal a current certificate issued by a competent fire engineering organisation or body to the effect that each of the appliances and equipment provided in the premises has been inspected and tested in accordance with the current British Standard and is in good working order.

Toilets and Handwashing Facilities

37.
Conveniently accessible sanitary conveniences and handwashing facilities shall be provided to the satisfaction of the Council.


These shall be at all times kept in good order and repair and be properly and effectively cleansed, ventilated, disinfected and supplied with hot and cold water, and the doors leading thereto shall be suitably marked. Adequate and separate sanitary conveniences shall be provided for person of each sex. Regard shall be had to British Standard 6465: Part 1: 1994 for cinemas, concert halls and theatres.

General
38.
All stage scenery, drapes and curtains on stage shall be either of inherently flame-resisting material or be treated with a flame-retardant solution and maintained in this condition to the satisfaction of the Council and Kent Fire Brigade.

39.
Accepted temporary decorations associated with festive occasions shall be confined to the main body of the hall. Such temporary decorations shall not be displayed on escape routes and shall be so hung that there is no danger of them coming into contact with a source of ignition. More extensive decorations of a combustible nature shall not be used without the prior consent of the Council.

40.
No rubbish or waste paper shall be stored or allowed to accumulate in any part of the licensed premises. Storage of necessary combustible materials shall be in such positions as may be approved by the Council. Rubbish or waste paper receptacles shall be of non-combustible material so as to minimise risk of fire. The licensed premises shall be maintained in a clean condition free of vermin.

41.
All parts of the premises and fittings therein, including the seating, door fastenings and notices, shall be maintained at all times in good order and condition.

42.
All floors, floor coverings and upholstery in the licensed premises shall be maintained in proper repair and in a clean condition.

43.
Mats, matting and other floor coverings shall be secured and maintained so that they will not ruck or be in any way a source of danger.

44.
A report shall be provided at the Licence Holder/DPS’s expense, at any time when reasonably required to do so by the Council, from a competent qualified surveyor (accompanied during his inspection by a representative of the Council) regarding the structural safety and suitability of the premises for regulated entertainment.

45.
The DPS shall ensure at any time when the public are present, and the premises are being used for dancing and anything of a similar description, that the playing of darts or similar are not permitted in the dance area. Also any raised oche or similar potential trip hazard on the floor surface must not be present.

HEATING VENTILATION AND LIGHTING

Heating

46.
Every heating appliance used in the premises, which is so situated as to be within reach of any member of the public, shall be fitted with guards which comply to the standards of construction and fitting required by any regulations for the time being in force applying to heating appliances of a type, which are so designed that they are suitable for use in places of public assembly; and every heating appliance used in the premises shall be situated sufficiently far from woodwork, hangings or other materials, or substances liable to catch fire so that there shall be no likelihood of fire by reason of their proximity to the heating appliance. Combustible hangings are not to be placed over any heating appliance.

47.
Every heating appliance situated in a part of the premises to which the public are admitted shall be fixed in position in such a manner as to prevent it being knocked over.

48.
Liquid petroleum installations (portable or fixed) of any kind or gas, oil or candle lamps shall not be installed or used within the premises without the prior approval of the Council.

Ventilation

49.
The public parts of the premises shall be kept effectively ventilated, whilst occupied by members of the public, by means of the circulation of adequate supplies of fresh or artificially purified air.

Lighting
50.
All parts of the premises accessible to persons, including circulation spaces, stairs, passages and egress routes within the building or in the open, which may be used to lead to or from the public street or other approved open place of safety, shall be adequately illuminated for safe use by general mains electric lighting when they are not adequately illuminated by natural light. This lighting may be reduced or extinguished only:


(a)
within any room where entertainment is provided; and

(b)
when essential for the purpose of that entertainment; and

(c)
when the system of safety lighting is kept illuminated at all times; and


(d)
where control over the general lighting in such that full illumination can be restored quickly.

51.
Emergency lighting, supplied from a source entirely independent of the general lighting, shall be provided to the satisfaction of the Council. The degree of lighting available shall be sufficient to allow persons to leave the premises in safety shall be adequately illuminated by the general lighting and/or emergency lighting.

PREVENTION OF NUISANCE AND NOISE

51.
(a)
The DPS shall cause to be exercised such effective control over the volume of sound produced from within the licensed premises so that no nuisance from noise from any public performance, entertainment or rehearsal or use of a public address system or other use of sound amplifying equipment is caused to the occupier or occupiers of any immediately adjoining or neighbouring property.


(b)
The DPS shall cause to be displayed in a conspicuous position at or near all main exits from the premises a notice in a clearly legible form requesting patrons to leave the premises in a quiet orderly fashion.

Noise Level Guidelines
The following guideline for noise control does not form part of the conditions attached to this Licence but is a basis upon which the Council, on receiving a complaint, would, together with a purely subjective assessment, judge the reasonableness of the complaint:

(1)
Regulated entertainment noise does not need to be of a high volume to be extremely intrusive and annoying to neighbours, this is particularly so in regard to low frequency noise. Soundproofing of premises can prove to be very expensive and the most effective means of preventing nuisance is to exercise proper control over the level of amplification.

(2)
You should take effective measures to ensure that no noise from regulated entertainment etc, provided on your premises, is audible within any adjoining or neighbouring property. In order to give you the degree of control necessary to prevent nuisance it may be necessary for you to obtain and have installed a noise level control system.

Environmental Health Officers employed by the Council will be pleased to discuss the content of these guidelines and to provide further information on noise control systems should you consider that this might be of assistance to you.

Door Supervisors

53.
N.B.
In these conditions door supervisor is defined as any person employed primarily to vet customers and maintain order.


(a)
No door supervisor shall be employed at the premises unless currently licensed with the Security Industry Authority (SIA).


(b)
Door supervisors shall at all times when the licensed premises are in operation wear conspicuously the identity badge provided by the SIA.


(c)
The DPS shall maintain a bound register of all door supervisors employed (on payment or otherwise) showing:-



(i)
their full name



(ii)
their SIA badge number



(iii)
their agency address (if applicable)



(iv)
the date they commenced their duties



(v)
their signature at the time of commencement of their duties



The register shall be available on the premises for inspection by an authorised officer of the Council, Fire Brigade or Police at all reasonable times.

NOTES

1.
This Licence is without prejudice to the requirements of other legislation, such as the Health and Safety at Work Act, etc. For example, your attention is drawn to the Children and Young Persons Act 1933/63 which make special provision for entertainment which children attend or in which children participate.

2.
Additional conditions are applicable for close seated audiences exceeding 300 persons, or may be required in the particular circumstances of the case.

3.
Any enquiries regarding these conditions should be made to the Council’s Licensing Department.

� Currently this accommodation is located at Oaten Hill, College Court and Holmes Court.


� Fire Safety Risk Assessment Guide 3 - Sleeping Accommodation (� HYPERLINK "http://www.communities.gov.uk/index.asp?id=1162105" ��http://www.communities.gov.uk/index.asp?id=1162105�)
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