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	Hazard
	Persons
at Risk
	Current Control Measures
	Severity
(S)
	Likelihood
(L)
	Risk Rating
(S x L)
	Additional Control Measures Required
	Revised Risk Rating
	Action Sign Off Date/
Responsible Person

	1.Using Public Transport to reach venues – bus, train, tube and taxi:
Risk of getting lost.

	Staff  undertaking the visit
	Individual researches public transport journey fully in advance of the visit. Uses www.tfl.gov.uk . www.nationalrail.co.uk and the route chosen is detailed and a record is left within the Outlook Calendar of the individual. 
	4
	2
	8
	
	
	

	2.Using Public Transport to reach venues – bus, train, tube and taxi:
Risk of stranding.
	Staff  undertaking the visit
	Individual checks www.nationalrail.co.uk website for up to date information before starting journey, if serious problems expected due weather conditions or other, the visit will be re-booked.
	4
	2
	8
	Guidance note for serious problems with the transport network/cancellations of return journeys needs to be written.
	8
	Person responsible for action:
Completed by:

	3.Using Public Transport to reach venues – bus, train, tube and taxi:
Risk of abuse/violence
	Staff  undertaking the visit
	Individual advised to be vigilant and to: 
- Not use public transport late at night alone.
-Always sits downstairs on a bus, as near as possible to the driver.
-Not to sit in an empty train compartment.
- Carry taxi contact number. Check that taxis have license plates and their drivers have ID. 
	4
	2
	8
	Personal Attack Alarms will be obtained. Contact Student Union to try to obtain free alarm. Order alarm from website if cannot obtain for free. Personal Attack alarm will be held by the individual visitor
	8
	Person responsible for action:
Completed by:

	4.Walking in unfamiliar areas:
 Risk of getting lost.


	Staff  undertaking the visit
	Individual researches the walking parts of the journey fully in advance of the visit by using www.streetmap.co.uk and asking the contact at the venue. The route chosen is detailed and a record left within the individual’s Outlook Cal. 

	4
	2
	8
	Personal Attack Alarms will be obtained.
	8
	Person responsible for action:
Completed by:

	5.Walking in unfamiliar areas:
 Risk of abuse/violence


	Staff  undertaking the visit
	The individual advised to stay vigilant, to keep to well lit busy route & always get a taxi if there is any doubt about the route to be taken or the safety of the local area.

	4
	2
	8
	
	
	

	6.Entering unfamiliar venues, meeting Contacts: Risk of being compromised by lack of orientation of venue, especially re- Fire safety

	Staff  undertaking the visit
	The individual researches the venue as fully as possible prior to the visit; Upon arrival, reports to Reception and adheres to the venue’s  visitor procedures; acquires familiarity with the Fire exits and assembly points.

	2
	2
	4
	
	
	

	6.Entering unfamiliar venues, meeting Contacts: Risk of meeting unknown individuals
	Staff  undertaking the visit
	The individual makes sure that the contact is a known member of partner staff to the University and records the name of the contact within their Outlook Calendar. 
	2
	2
	4
	
	
	





	Severity (S):
	
	Likelihood of Harm (L):
	
	Risk Rating:
	Risk Evaluation:
	Action to follow:

	
	
	
	
	(S x L)
	
	

	Minor injury or illness
	1
	Very unlikely
	1
	
	
	

	Moderate injury or illness
	2
	Unlikely
	2
	1 to 4 
	Low / Acceptable
	No further actions but ensure controls are maintained.

	“3 day injury” or illness
	3
	50 / 50 likelihood
	3
	5 to 9 
	Medium / Adequate
	Look to improve at next review.

	Major injury or illness
	4
	Likely
	4
	10 to 16
	Medium / Tolerable
	Look to improve within specified timescale.

	Fatality
	5
	Very likely / certainty
	5
	17 to 25
	High / Unacceptable
	Stop activity immediately and make appropriate improvements.

	
	
	
	
	
	
	

	For Health and Safety advice, go to www.canterbury.ac.uk/support/health.safety or contact health.safety@canterbury.ac.uk 
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