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Exposure to hazardous substances

1. The Control of Substances Hazardous to Health (COSHH) Regulations 2002, as amended, provide the legal framework for controls on exposure to hazardous substances arising from work activities. 

1. The definition under the COSHH Regulations of hazardous substances (“substances hazardous to health”) is wide-ranging and includes:

1. substances used directly in work activities (e.g. laboratory chemicals, pesticides, cleaning products, adhesives);

1. substances generated by work activities (e.g. solder or welding fumes, dusts from woodworking machinery);

1. naturally occurring substances that are present in the workplace (e.g. allergens associated with laboratory animals, pollen in glasshouses); and

1. biological agents that are associated with work (e.g. bacteria or other micro-organisms).

1. The COSHH Regulations do not cover:

0. substances that are hazardous purely due to their physical properties e.g. radioactive isotopes and flammable substances (although the latter may also have properties covered by COSHH; the University Health and Safety Advisor is able to advise in the event of doubt); and

0. substances covered by specific legislation – e.g. asbestos, lead.

1. The lack of adequate control to exposure of substances covered by this legislation may result in significant ill health or death.

1. The purpose of this Policy Statement is to establish the University’s arrangements for the control of those hazardous substances brought into the University for use in various activities and processes and those substances generated as a result of a process or activity. 

Identification of Hazardous Substances 
1. The Head of Department is responsible for ensuring there are arrangements in place for identifying and maintaining records of all hazardous substances used or created in the workplace, and keeping suppliers’ safety data sheets available. 

Risk Assessments

1. The Head of Department is to ensure there are arrangements in place to assess the risks to members of staff and others likely to be affected by the work, for instance students from hazardous substances used or produced in the workplace. The purpose of the COSHH assessment is to identify how to prevent, or adequately control, exposure to hazardous substances.

1. The COSHH assessment is to be carried out before work with hazardous substances takes place. The assessment is to consider:

1. the hazardous properties of the substance (and any hazardous property of a combination of substances); quantities used and the duration of exposure;

1. workplace exposure limits and information from Material Safety Data Sheets or other instructions provided by the supplier;

1. the circumstances and location in which the materials are used;

1. people exposed to the substances, and in particular new and expectant mothers; young people.

1. any control measures to be used (e.g. PPE, fume hood).

1. Significant findings of COSHH assessments must be recorded. Assessments must be reviewed periodically, and at least annually, and when any changes to the materials, procedures or people occur. If the findings of the COSHH assessment indicate there are significant risks, the use of a safer procedure or substitution of a safer substance must be considered.

1. The information recorded should be proportionate to the risk identified. For instance for work using substances commonly found in offices, it is sufficient to make a generic assessment. This can be done by listing the substances, noting that they must be used in accordance with the supplier’s or manufacturer’s instructions, and concluding that their use in this way presents little or no risk to health. A more comprehensive record will be needed occasionally where work presents a greater risk to health and the COSHH assessment form should be used.

1. Where necessary, the risk assessment should ensure that suitable arrangements are in place for dealing with accidents and emergencies. 

1. Heads of department should ensure there are arrangements in place so no new substances are introduced into work activities without the approval of a designated manager or supervisor or before an assessment of the risk is carried out. 

Control of exposure and control measures

1. Heads of department are to ensure there are measures in place to prevent, or adequately control, the exposure to hazardous substances of staff and others likely to be affected by the work. 

1. [bookmark: 1008308]If exposure cannot be prevented, it must be adequately controlled to minimise the health risk. Heads of department are to ensure that any control measures identified as part of the risk assessment process, including personal protective equipment (PPE), are properly used and maintained. 

1. Where specific work practices are identified as a control measure, heads of department are to ensure that they are appropriate, workable and being followed. Where appropriate, heads of department should ensure control measures are periodically examined and tested.

Information and Training

1. Heads of department are to ensure that members of staff are provided with information, instruction and training, so that they understand the possible effects of exposure to hazardous substances and how to use the control measures provided. The purpose is to protect themselves and/or others from the harmful effects of hazardous substances.

1. The University Health and Safety Advisor will issue guidance on the management of hazardous substances, including risk assessment and control measures, and will advise on training arrangements. 

1. The Staff Development Office is responsible for the maintenance of records relating to training and details of all training should be submitted for recording on the training record. 

[bookmark: 1008315][bookmark: 1008316][bookmark: 1008317][bookmark: 1008318]Monitoring of exposure and health surveillance 

1. [bookmark: 1008309][bookmark: 1008310][bookmark: 1008311][bookmark: 1008312][bookmark: 1008314]Where appropriate, there should be arrangements put in place to undertake monitoring of exposure to hazardous substances. The University Health and Safety Advisor should be consulted on such monitoring arrangements. 

1. Where necessary, arrangements for health surveillance for staff is to be introduced. The Director of Human Resources must be consulted on such arrangements beforehand.

Implementation and Review

1. The Policy will be reviewed every three years, or following changes in legislation, significant organizational change or an investigation into the operation of the procedures. 

1. The Policy will be supported in its implementation by operational procedures and guidance, which are to be read as one with this Policy. 

1. The Policy applies to all campuses and locations of the University. 

1. The Policy is effective from 1 June 2011.

24. The Health and Safety Committee approved the Policy on 19 May 2011.  
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