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1 The objective in appointing a Responsible Person for a University Building (‘Responsible Person’) is to ensure the University is able to meet its responsibilities in relation to specific regulatory requirements. The regulatory requirements a Responsible Person will address are subject to development over time, but currently relate to the following:

· Fire safety
· Health and safety in shared and common areas
· Licensing
· Smoking-free environment
· Building Evacuation
· Engagement with the University’s Business Continuity Plan

2 The procedures relating to each of the responsibilities are set out in separate statements. Where appropriate, procedures are approved by the University Committee exercising responsibility for the activity concerned.

3 The position of Responsible Person is held concurrently with other managerial responsibilities within the University.

4 A Responsible Person will be of sufficient authority and standing within the University to ensure compliance with regulatory requirements. Normally, the Responsible Person will be a member of the University’s Management Group. However, a person of sufficient authority might be appointed if this is necessary. 

5 Managers of the Management Group who are designated members of the Senior Management Team, defined as those Senior Managers who report directly to the Vice Chancellor, should not hold the post of Responsible Person. 

6 The formal appointment of the Responsible Person rests with the Vice Chancellor. In the exercise of responsibility for appointment, the Strategic Director (Resources) acts of behalf of the Vice Chancellor, and will cause a list of Responsible Persons to be maintained and circulated. The list will be reviewed periodically for accuracy. The Strategic Director (Resources) may delegate responsibility for the management of the process to a suitable person.

7 Managerial oversight of the work of the Responsible Person rests with the Strategic Director (Resources), and may be delegated to the Senior Management Team member to whom the Manager report for their substantive responsibilities. 

8 The Responsible Person will be provided with suitable training and updating to enable them to exercise their responsibilities. 

9 Wardens who are ordinarily located in the building will support the Responsible Person in exercising responsibility for the building. “Ordinarily located” is taken to be the office of the Wardens is within the building concerned. 

10 University accommodation for students is subject to separate arrangements. 
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