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1 
Introduction

1.1 The University has a duty to provide a safe working environment for employees without risk to health and adequate as regards facilities and arrangements for their welfare at work. 
1.2 In this Policy, “smoking” refers to smoking tobacco or anything that contains tobacco, or smoking any other substance; and includes being in possession of lit tobacco or of anything lit that contains tobacco, or of any other lit substance in a form in which it could be smoked. 

1.3 This Policy aims to secure a healthy and safe environment for staff, students and visitors, eliminate passive smoking from its premises and grounds and ensure compliance with the Health Act 2006 (“the 2006 Act”). 

1.4 The benefits of operating this Policy include reduced health and safety risks, decreasing absence levels, and an improvement of the view taken of the University as a responsible employer, in addition to complying with legislation. 

1.5 It is the University’s policy neither to intrude on the privacy of individuals, particularly in health matters, where their conduct or performance at work is not affected nor to discriminate against smokers in recruitment and admissions arrangements. To facilitate the implementation of the Policy for the benefit of both non-smokers and smokers, the University will advise on support facilities for smokers seeking assistance in giving up smoking. 

2. 
Policy 

2.1 In order to promote the health and safety of students and staff, the University will work to ensuring its premises and grounds are free from smoke from tobacco and other products. To assist with the implementation of the policy, there will be designated smoking areas on University land where smoking of tobacco will be permitted. The designated smoking areas will be located so they will not interfere with other staff, students and visitors.  

2.2 The policy applies to all University staff and students, as well as to contractors, clients, tenants and visitors while on University premises and grounds. It extends to all campuses, buildings, land, sites and other premises and grounds owned, occupied or managed by the University. Smoking is not permitted in:

2.2.1 any building or on any land owned by or leased to the University and occupied by employees, students, contractors, clients, tenants and other visitors except in the clearly and specifically designated areas  on University land where smoking of tobacco will be permitted

2.2.2 vehicles owned or leased by the University at any time

2.2.3 private vehicles parked on University premises and grounds at any time

2.2.4 private vehicles used in the course of employment when there is another person in the vehicle

2.2.5 residential accommodation owned or managed by the University 

2.2.6 any other premises and grounds covered by the 2006 Act

2.3 The sale of tobacco or any other substance capable of being smoked is not permitted on University premises and grounds. 

2.4 Smoking is permitted in open areas outside University owned premises and grounds, but smoking breaks outside of official rest periods are not permitted. No extended breaks are permitted for smoking. 

2.5 Smokers must ensure that cigarettes or cigars are disposed of cleanly and safely. Smokers must not obstruct access to or exit from University premises and grounds. 

3. 
Procedure

3.1 The overall responsibility for policy implementation and review rests with the University Solicitor, who may act in all matters through a nominee. The University Solicitor will be responsible for ensuring there are mechanisms in place to inform all existing employees, students, contractors, clients, tenants and other regular visitors of the existence of the policy and their role in the compliance, implementation and monitoring of the policy. It is a requirement that all Heads of Department lend any necessary assistance in making such information available. 
3.2 Facilities Management will be responsible for the display of no-smoking notices at the entrance to University campuses, land and buildings, and at appropriate locations within buildings, together with the provision of ash cans in strategic locations. 

3.3 Members of staff acting on behalf of the University are responsible for the inclusion of appropriate statements in relevant documentation, such as University and departmental handbooks, publicity material, particulars of all appointments, invitations to events, and external contracts. 

3.4 The induction procedures for staff and students will include a briefing on the Policy and its operation. Visitors should be briefed on the Policy and its operation by means appropriate to the nature of their visit. 

3.5 Members of staff and students have a responsibility to comply with this policy. Failure to do so may result in disciplinary action by the Head of Department in accordance with the University’s Disciplinary Procedures, since failure to comply with the legislation may result in the University receiving a fixed penalty fine.

3.6 Should a visitor fail to observe the Policy, the senior member of staff on duty in that area should inform the visitor of the requirements, and request compliance. If the visitor continues to breach the Policy, the individual should be asked to leave the premises or grounds, and the porters or security staff informed of any non-compliance. 

3.7 Students and staff are expected to take personal responsibility for observing this Policy and drawing it to the attention of any member of, or visitor to, the University breaching the requirements. The person’s attention should be drawn to the ‘no smoking’ signs and reminded they are committing a breach of University policy and, possibly, an offence. If the warning is ignored the matter should be reported to the relevant Head of Department, line manager or supervisor.

4. 
Support Systems

4.1 The University is committed to providing training and development to help with the management of smoking-related problems. 

4.2 The University will offer advice to individuals seeking assistance in giving up the habit of smoking. Cessation support is available through Occupational Health, with the details available from Human Resources in the case of staff and Student Services in the case of students.

4.3 Heads of Department will be given advice by Human Resources to assist in handling any disciplinary matters relating to staff and by the University Solicitor’s Office in matters relating to students. 

5.
Complaints 

5.1 Staff, students and visitors wishing to register a complaint regarding an incident of non-compliance with this Policy should, in the first instance, make this known to the relevant Head of Department. 

5.2 If the complaint is not dealt with to the complainant’s satisfaction, or it is not clear which is the relevant Head of Department, the complaint should be drawn to the attention of the University Solicitor, who will be responsible for directing the appropriate investigation.

6.
Implementation and Review

6.1
The Policy will be reviewed every three years, or following changes in legislation, significant organizational change or an investigation into the operation of the procedures. 

6.2
The Policy will be supported in its implementation by operational procedures and guidance, which are to be read as one with this Policy. 
6.4 The Policy is effective from 13 October 2011. 
6.5 The Policy was approved by the Health and Safety Committee on 13 October 2011. 

