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Health and Safety Monitoring: Introduction 

1. The purpose of the Health and Safety Training Policy is to define the health and safety training to be followed throughout the University. The objective is for the University to ensure all members of staff receive general training in matters of health and safety and specialist training to address issues specific to the tasks that they are required to undertake. 

2. It is the policy of the University to provide appropriate training and education for all members of staff, so they may perform their roles safely, adapt to changing circumstances and comply with new and revised legislative imperatives. 

3. The Management of Health and Safety at Work Regulations 1999 Regulation 13 requires the University to provide suitable health and safety training for members of staff. Managers must have regard to the capability of the employee to carry out a task entrusted to the individual with regard to health and safety. There is an obligation on the University to provide safety training:

3.1 upon recruitment (for instance, health and safety induction training);

3.2 when employees change their job or responsibilities within the organisation; 

3.3 when new technology or equipment is introduced; and

3.4 when systems of work change.

4 Refresher training will be provided when appropriate, taking into account any changes of circumstance.

5 Training will normally be carried out during working hours, and managers must release employees from normal University duties to undertake training. 


Health and Safety Induction

6 New employees of the University will receive induction training on taking up their appointment. The induction training will include aspects of general health and safety and fire safety. 

7 The induction training is provided both centrally and within the department concerned. 

7.1 The central induction introduces aspects of basic health and safety, in the context of the University. The purpose is to communicate such information as is necessary to make the new member of staff aware of University health and safety provision and arrangements. This training takes place principally through e-leaning packages. 

7.2 The departmental induction introduces particular safety requirements relating to the individual’s position and duties. The purpose is to make the individual aware of such matters as their position within the health and safety organisation, the responsible persons within the University and, the means of reporting safety issues and accidents, fire escape routes and muster points. 

8 The central induction is the responsibility of the University Health and Safety Advisor, and is undertaken in conjunction with the Staff Development Office. 

9 The departmental induction is the responsibility of the Head of Department concerned or the person within the department nominated by the Head of Department to undertake the induction. . 

10 Records of induction are to be kept by both the Staff Development Office and the Head of Department. 

Training for Heads of Department

11 Training for Heads of Department and other senior managers in health and safety matters will form part of the Management Development Programme and induction.

12 The Staff Development is responsible for the organisation of the Management Development Programme, and the keeping of records. 

13 The Health and Safety Advisor is responsible for organising and arranging the delivery of the training on the Management Development Programme, and advising on its development in relation to the health and safety aspects. 

Training for Building Wardens

14 Training for Building Wardens, forms part of the Staff Development Programme and is organised by the Health and Safety Advisor and Fire Safety Advisor.


Training in Post

15 Heads of department and other managers have a responsibility to ensure the health and safety of the employees under their control and direction. This is achievable if employees receive appropriate training in the operation to which they are assigned. It is the responsibility of heads of department and other managers to ensure that employees have appropriate training, and training in post takes account of changes in responsibility, technology and safe systems of work. 

16 The Health and Safety Advisor is responsible for organising and arranging the delivery of health and safety training, and advising on its development. The Health and Safety Advisor is responsible for advising Heads of Department and other managers on specific health and safety training matters. 

17 Members of staff should periodically undertake the e-learning packages that form part of the induction as a means of refreshing their knowledge. 

Monitoring and Review

18 The Health and Safety Advisor, in conjunction with the Staff Development Office, is responsible for monitoring of health and safety training, and reviewing its effectiveness in relation to the health and safety policy.

19 There will be an annual review of health and safety training, which will form the basis for future provision of training. 

Approval 

20 The Health and Safety Committee approved this Policy Statement on 27 January 2011 for a period of three years.
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