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	Name of User
	
	Job Title
	

	Department
	
	Date of Assessment
	


The assessor (please note this maybe the User or an H&S Rep) should consider all of the following questions. They should then use their judgement to assess if the level of risk (the probability of injury occurring) is significant or not, and the remedial action which needs to be taken to reduce those risks.

	
	
	Comments

	Does he/she depend on the display screen to do the job?
	YES/NO
	

	Does he/she have any discretion as to the use or non-use of the equipment?
	YES/NO
	

	Does he/she need significant training and/or particular skills in the use of the display screen equipment to do the job?
	YES/NO
	

	Does he/she normally use display equipment for continuous spells of an hour or more at a time?
	YES/NO
	

	Does he/she use display screen equipment more or less every working day?
	YES/NO
	

	Is fast transfer of information between user and screen an important requirement of the job?
	YES/NO
	

	Do the performance requirements of the system demand high levels of attention and concentration, for example, where the consequences of error may be critical?
	YES/NO
	

	A person will be classified as a user if the answer to most of all the above questions is YES

	THE DISPLAY SCREEN AND KEYBOARD

	
	
	Risk
	Action Recommended

	Stability:

Is the display screen free from “flicker”?
	YES/NO
	High/Med/Low
	

	Clarity:

Is the information easy to read?
	YES/NO
	High/Med/Low
	

	Can brightness / contrast be adjusted?
	YES/NO
	High/Med/Low
	

	Glare and Reflection:

Is the screen free from glare/reflection?
	YES/NO
	High/Med/Low
	

	Adjustability:

Can the screen be tilted / swivelled?
	YES/NO
	High/Med/Low
	

	Is the keyboard tiltable and separate from the screen?
	YES/NO
	High/Med/Low
	

	Is there sufficient space in front of the keyboard to provide support for hands / arms?
	YES/NO
	High/Med/Low
	

	Does the keyboard have a matt surface

(to eliminate glare)?
	YES/NO
	High/Med/Low
	


	Are the symbols on the keyboard legible?
	YES/NO
	High/Med/Low
	

	Is the mouse used correctly e.g. lightly held / positioned within easy reach?
	YES/NO
	High/Med/Low
	

	Is the user aware that an appropriate eye test is available on request?
	YES/NO
	High/Med/Low
	

	WORKSTATION DESIGN AND SEATING

	Is the work-station sufficiently large to allow for flexibility of screen / keyboard / documents and other equipment?
	YES/NO
	High/Med/Low
	

	Is there adequate space for the user to adopt a comfortable working position and maintain good posture?
	YES/NO
	High/Med/Low
	

	Where appropriate, is the document holder stable / adjustable and in a convenient location?
	YES/NO
	High/Med/Low
	

	Is the seat stable / comfortable and allow for ease of movement?
	YES/NO
	High/Med/Low
	

	Can the seat height be adjusted?
	YES/NO
	High/Med/Low
	

	Can the seat back be adjusted tilt /height?
	YES/NO
	High/Med/Low
	

	If, following correct adjustment of the chair, the user cannot place their feet firmly on the floor, are footrests provided?  
	YES/NO
	High/Med/Low
	

	ENVIRONMENTAL

	Is adequate lighting provided (e.g. artificial or natural light should illuminate the entire room to an adequate standard)?
	YES/NO
	High/Med/Low
	

	Are windows fitted with suitable blinds / coverings to reduce glare/ daylight where necessary?
	YES/NO
	High/Med/Low
	

	Are workstations free from excessive noise (i.e. is normal conversation difficult)?
	YES/NO
	High/Med/Low
	

	Is any dry heat which may be produced from electronic equipment adequately controlled to prevent discomfort/problems of sore eyes?
	YES/NO
	High/Med/Low
	

	
TRAINING


	Has he/she undertaken the on-line training module ‘Health and Safety Training for DSE Users’ (c.15mn) on http://complywise.net/cwcanterburyac/ ?

	YES/NO
	High/Med/Low
	 

	OVERALL REMARKS/RECOMMENDATIONS:

	

	

	

	-Please indicate clearly if an eye-test is required-



Signed (Assessor)





Signed (User)





Date :
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