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APPLICATION FOR A RAIL TRAVEL SEASON TICKET LOAN

To help you to pay for your travel to work via train, you can apply for an interest free season ticket loan available to staff employed on a contract of employment of one year or more.  

The procedure for obtaining a season ticket loan is found at:
 http://www.offline.canterbury.ac.uk/support/facilities-services/transport.asp

Please note you will be required to purchase the season card in the first instance and claim back the cost through staff expenses.

This form must be attached to the completed staff expenses form and be sent to the Finance Department in Rochester House, Canterbury CT1 1UT.    Re-imbursement will be made via BACS into your bank account.

	
1.  Staff Details
(Tab Across fields  to complete electronically)
	Personal Details

Surname  Payroll Number 
	
Forename      Campus 

Department  Ext No. 

E-mail   

Your journey 

From station:                                                        To station:
      

Loan Details
Required  Loan amount  £      
Repayment term (no. of months)  


	
2.  Consent for deduction from salary
	
Canterbury Christ Church University has loaned to you the cost of the rail travel season card purchased and requires you to repay the amount paid in equal monthly payments depending on the length of your season ticket through your salary.

I wish to apply for a Canterbury Christ Church University Season ticket loan and hereby authorise Payroll to make deductions from my salary each month, in line with the length of the ticket, at the appropriate rate.

I understand that should I leave the University’s employment before the loan is repaid in full, the full outstanding balance becomes repayable immediately, and that some or all of the balance will be deducted from my final salary.

I understand that if I lose my season card it will be my responsibility to arrange a replacement.

I understand that staff may be required to pay tax on the subsidy, depending on their personal circumstances.

Signed:	____________________________   Dated:    ____________
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