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STAFF CAR PARKING PERMIT APPLICATION

All staff (except those living within 3 miles of their designated campus base – see the Car Parking Policy) will be invited to participate in the scheme.   Staff wishing to apply for a permit must do so against the agreed set of criteria as detailed on the University Car Parking webpage.

Completed forms are to be printed off, signed and sent to your SMT member.  No electronic copies will be accepted.  

Following review by the SMT member, successfully authorised forms will be sent to the Facilities Administration Team for processing.

	1.  Staff Details

(NOTE: Tab across fields to complete electronically)
	1. Staff Identity

[bookmark: _GoBack]Surname   Payroll Number  
                                                                                                         * Mandatory field
         
Forename      Campus 

2. Car Registration (maximum of 2) 

1.     2. 
 
Department Ext No. 

 (
For office use only
) (
S
ee below list
)SMT Member  

First 3 or 4 digits of home postcode*      Pay Band    
 (
To be completed by Payroll
)e.g. CT4, CT14


	
	3. Sessional or Casual Staff
[bookmark: Check14][bookmark: Check15]Are you:                  A Sessional Tutor  |_|                               Casual Staff  |_| 
If either of these options is ticked, you will be contacted in regard to the fee due and whether it will need to be paid in advance of the permit issue.
How many hours do you work each week?  hours *Mandatory field
The fee payable will be calculated pro-rata based on this information.
Please note: Self Employed staff are not entitled to apply for a permit.

	2.Other criteria
	[bookmark: Check2]1.  Are you a Disability Blue Badge holder? 

[bookmark: Check3]|_|Yes   |_|No
If so please give number  

2.  Other disability (if applying under this criteria, please  detail below reason for applying)



3.  Caring responsibility for a disabled person – if you have caring responsibility for a disabled person, please specify your relationship to the disabled person




4.  Operational Requirements

Is there a regular requirement, as part of your job role to travel on University Business and where the use of the car for travel is deemed essential?

[bookmark: Check4]|_| Yes      |_|No

5.  Do you work unsociable hours? 

[bookmark: Check7]|_|  Yes    |_|  No
 If so, please state hours of work  

6.  Are you a registered car sharer?

[bookmark: Check9]|_| Yes    |_|  No         If yes, please detail the names of those you will be sharing with:

1.       2.   
3       4.  

7.  Childcare Responsibility
Do you have childcare responsibilities for children up to and including the age of 11?
[bookmark: Check12]|_| Yes  |_|No


	3. Comments
	Please use this space to add any  comments you wish to make to support your application

	
	

	4.  Consent for deduction from salary
	The annual charge for a parking permit is set out in the University Car Parking Policy.   This money will be deducted from your salary on a monthly basis at the appropriate rate. 

I wish to apply for a Canterbury Christ Church University parking permit and hereby authorise Payroll to make deductions from my salary each month, in respect of my annual fee, at the appropriate rate.

I understand that if I lose my permit (issued on receipt of this form) no repayments will be made to me for the period of time that the permit is not used due to its loss / theft.  To receive a new permit I will be required to pay £10.00.

I understand that if I wish to cancel my parking permit, I must complete a ‘Car Park Permit Cancellation Form’ and ensure that this form is received by the Facilities Helpdesk  giving at least 3 weeks’ notice of the cancellation date (last day of the month).  

I also agree to abide by the terms and conditions as outlined on the University web pages.

I wish to pay by:

|_| Monthly Payroll Deduction.

|_|   Payroll deduction via salary sacrifice.  This may have tax advantages but may also impact upon personal pensions.  You are encouraged to seek independent advice before selecting this option.

Signed:	________________________________	    Dated:	_________



 (
FOR OFFICE USE ONLY
SMT Member’s approval       YES / NO
Signature of SMT Member ...............................................    Name in capitals..............................................
)


	

CANTERBURY CHRIST CHURCH UNIVERSITY
SENIOR MANAGEMENT TEAM DETAILS
	 
	
	


 Support Departments
	Department
	SMT Member 
	Secretary/PA


	Broadstairs Administration
	TBA
	Heather Stevens
Tel: 2450

	Centre for Enterprise and Business Development
	Dr. Janet Haddock-Fraser
	Theresa Gadsby-Bourner
Tel: 2852

	Chaplaincy
	Prof Robin Baker 
	Anna Johns or Rooie Thomas
Tel: 2259 or 2915


	Computing Services
	Mr Andrew Ironside
	Caroline Lewis
Tel: 2685


	Corporate Information Services
	Mr Andrew Ironside
	Caroline Lewis
Tel: 2685


	Corporate Communications
	TBA
	Heather Stevens
Tel: 2450

	Design & Production
	TBA
	Heather Stevens
Tel: 2450

	Equality and Diversity
	Prof Tony Lavender
	Kay Austin
Tel: 01892 507653

	Facilities Services
	Mr Andrew Ironside
	Caroline Lewis
Tel: 2685


	Finance
	Mr Andrew Ironside
	Caroline Lewis
Tel: 2685


	Health & Safety
	Paul Bogle
	Annie Train or Heather McCulloch
Tel: 2551 or 2311


	Human Resources
	Mr Andrew Ironside
	Caroline Lewis
Tel: 2865


	Integrated Support Services
	Prof Margaret Andrews
	Julie Morton
Tel: 2529


	International Office
	TBA
	Heather Stevens
Tel: 2450

	Learning and Information Services
	Prof Margaret Andrews
	Julie Morton 
Tel: 2529


	Learning and Teaching Enhancement Unit
	Prof Sue Piotrowski
	Diane Florence
Tel: 2477


	Library Services
	Prof Margaret Andrews
	Julie Morton
Tel: 2529


	Marketing
	TBA
	Heather Stevens
Tel: 2450

	Medway Administration
	TBA
	Heather Stevens
Tel: 2450

	Partnerships and Widening Participation Office
	TBA
	Heather Stevens
Tel: 2450

	Payroll
	Mr Andrew Ironside
	Caroline Lewis
Tel: 2685


	Planning Office
	Prof Sue Piotrowski
	Diane Florence
Tel: 2477

	Purchasing
	Mr Andrew Ironside
	Caroline Lewis
Tel: 2685


	Quality and Standards Office
	Prof Sue Piotrowski
	Diane Florence
Tel: 2477


	Registry
	Prof Sue Piotrowski
	Diane Florence
Tel: 2477

	Research Office and Graduate School
	Prof Tony Lavender
	Kay Austin
Tel: 01892 507653 


	Sidney Cooper Gallery
	Prof Roderick Watkins
	Catherine Rising
Tel: 2965

	Sports and Recreation
	Prof Sue Piotrowski
	Diane Florence
Tel: 2477

	Staff Development
	Mr Andrew Ironside
	Caroline Lewis
Tel: 2865


	Student Recruitment
	Prof Margaret Andrews
	Julie Morton
Tel: 2529


	Student Support and Guidance
	Prof Margaret Andrews
	Julie Morton
Tel: 2956


	Salomons Administration
	TBA
	Heather Stevens
Tel: 2450

	University Solicitor’s Office
	Prof Robin Baker 
	Anna Johns or Rooie Thomas
Tel: 2259 or 2915


	University Centre Folkestone
	TBA
	Heather Stevens
Tel: 2450

	Vice Chancellor’s Office
	Prof Robin Baker 
	Anna Johns or Rooie Thomas
Tel: 2259 or 2915






Academic Departments

	Department
	SMT Member 
	Secretary/PA


	Faculty of Arts and Humanities


	Art
English and Language Studies
History and American Studies
Media
Music
Theology and Religious and Religious
Research within the Faculty

	Prof Roderick Watkins
	Catherine Rising
Tel: 2965

	Faculty of Business and Management


	Department of Management Studies
Department for Leadership and Management Development
Department of Accounting, Finance and Information Management
	Dr. Janet Haddock-Fraser
	Theresa Gadsby-Bourner
Tel: 2852

	
	
	

	Faculty of Education


	Childhood Studies
Partnerships
Post Compulsory Education
	Prof Sue Piotrowski
	Diane Florence
Tel: 2477

	Post Graduate Initial Teacher Education (POINTED)
Primary Education
Professional Development
	
	

	Education Research Directorate
	
	

	Research centre for Children, Families and Communities
	
	

	National Institute for Christian Education Research
	
	

	
	
	

	Faculty of Health and Social Care


	Health, Wellbeing and the Family
Allied Health Professions
Nursing and Applied Clinical Studies
	Prof Margaret Andrews
	Julie Morton
Tel: 2956

	Centre for Health and Social Care Research
	
	

	Sidney de Haan Research Centre for Arts and Health
Research Centre for Children, Families and Communities
Dementia Services Development Centre South East
	
	

	
	
	

	Faculty of Social and Applied Sciences


	Applied Psychology
Applied Social Sciences
Computing
Law and Criminal Justice Studies
Geographical and Life Science
Sport Science, Tourism and Leisure
Centre for Sport, Physical Education and Activity Research
	Prof Tony Lavender
	Kay Austin
Tel: 01892 507653 
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