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Proposed website development brief
Please use this document to capture the key requirements of your website.  Complete all sections as fully as possible, as this will form the basis of a technical specification which will ultimately be used to develop the website either internally or by external developers.



	Prepared by

	{name}
	{department}
	{contact details}




1. About the Project: 
Brief description of the project and its background




2. Purpose of the Website:




3. Who are the Target Audiences? 
The target audiences are:



Is there a priority audience?



4. Website Content Requirements:
Please specify the content areas you would like on the site.





5. Design guidelines:
Are there any brand guidelines the site needs to adhere to? 



What logos need to be included?



How would you describe the desired character/personality of the site?



Which similar style sites do you like?



Which similar style sites do you NOT like?



Will the site be copy or image lead?





5. Timescale:
What deadlines do you have for the site?




6. Future Updates:
Would you prefer to make updates to the site yourself (or nominated authors) i.e. have access to a content management system?




7. Domain Name and Hosting:
Is a domain name already registered?



Where will the site be hosted?



How long will the site be kept live?




8. How will you measure the success of the site?
Will you be requiring web analytics? Page views, visitor numbers etc.?




9. What is your Budget?
Build budget:


Maintenance budget:




10. Sign Off:
What person or group will be responsible for signing off content and design?



11. At the end of the day what must the website achieve?
Summarise in one sentence
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