QUALITY AND STANDARDS OFFICE
RECORD OF MODERATION
Programme:




First Marker:

Module:




Second/Double Marker:






Moderator:
Assignment/examinable unit:

Date:  
Moderation is the process of reviewing summative assessments to ensure consistency in the application of the marking criteria where there is more than one pair of first and second internal markers.

As the moderator:
	1. I confirm that I am a member of the relevant Board of Examiners with Full Examiner status.
	Y / N

	2. I have received a copy of the approved criteria for assessment of this assignment.
	Y / N

	3. I confirm that I have seen a minimum of five pieces of work for each assessment or 10% of the submitted pieces of work for each of the relevant assessments, whichever is greater. 
	Y / N

	4. I confirm that the sample that I have moderated has included the work of all the first markers for the relevant assessments or modules. 
	Y / N

	5. I confirm that, within the marking of that I have sampled, the first markers have clearly applied the approved criteria for assessment in a fair and consistent way, or that marks have been appropriately amended following second or double marking.
	Y / N

	6. The feedback given to students is appropriate.
	Y / N


If you have answered ‘No’ to any of the above please record your reason and discuss with the first markers.

Record of the outcome of the discussions with the first markers. (If no agreement can be reached a Third Internal Marker may need to be appointed.)
Please return this form to your Programme Director.  If there are outstanding issues from the above please discuss with your Programme Director. 
Signature of Moderator__________________________________________
