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Faculty of XXX
School of XXX
Programme Award and Title
Interim Board of Examiners to be held on <date>
at <time> in Room <room number>
AGENDA
1. Apologies for Absence
2. Chair’s communications 
“The purpose of this Interim Board of Examiners is to consider and ratify the marks for modules that have completed during Semester 1. The Board will be able to make the following decisions about module outcomes: Pass / Not Passed / Deferred / Pending. The Board will not make decisions on the eligibility and timing for reassessment.”
(to include a reminder of confidentiality and where the External Examiner is attending by electronic means confirm that the EE is joining the meeting from a confidential location) 
3. Declarations of interest
4. Confirmation of Marking Arrangements including Special Arrangements

5. Minutes of the last meeting of the Board of Examiners held on <date>  [enclosure]
6. Matters arising from the Minutes
7. Report on Chair’s Actions taken since the last meeting
8. Consideration of Marks for Modules delivered in Semester 1 (for each module):

· Module performance (where relevant to assessment e.g. any issues such as disruption in examination, trends in performance) 
· Module profiles including confirmation of module marks and consideration of special cases (where relevant): plagiarism, academic misconduct, approved extenuating circumstances requests, negotiated learning plans
The following modules are being considered by this Board:

LIST 
MODULE CODE (Representative)
9. Consideration of Marks for Trail & Progress / ABSJ Modules
The following modules are being considered by this Board:

LIST
10. Students to be considered by the Interim Trail & Progress / ABSJ Board of Examiners (including Withdrawn Students)
“Students who have undertaken assessment in Semester 1 through Trail and Progress or ABSJ will have their overall profile reviewed by an Interim Board.”

“Students who have formally withdrawn from their studies prior to this meeting will be referred to the Interim Trail and Progress/ABSJ Board of Examiners to have their total credits and any awards confirmed.”
11. Assessments Deferred to Semester 2 (to be listed in the minutes)

“Assessments deferred from Semester 1 must be completed by the end of Semester 2. Examinations will be scheduled in the Semester 2 Assessment Weeks. Coursework must be submitted by Friday 18th May 2018. Deferred examinations must have a deferral paper set and submitted to Planning & Academic Administration by 23rd March.” 
12. Reassessment Plans (to be listed in the minutes)
“Eligibility for reassessments in these modules will be confirmed by the End of Stage Board. However, the following Semester 1 modules are likely to require reassessment to be set for the July reassessment period. Reassessment examination papers must be set and submitted to Planning & Academic Administration by 23rd March.”

13. Recognition of prior experiential learning (where relevant)
14. External Examiners’ Oral Report(s)
15. Any other business
16. Date of next meeting: <date>
