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Reserving books using the Library Catalogue 

Step 1 - Find the item you would like to borrow 

Search the Library Catalogue (http://libcat.canterbury.ac.uk ) for the item you require. 

 

 

 

If all the copies of the title you require are on loan, you can reserve a copy to be kept for you when 

it is returned. You can only reserve items when all the copies are on loan. When you have found 

the book you want to reserve, follow the steps below. 

 

Step 2 – Access your Library Account 

 

 

 

 

 

Step 3 – Log into your Library Account 

 

 

 

Please note your Library PIN is not the same as the password used to access the computer 
network. 

 

Click on Log-in. 

For details of your PIN 

click on this link. 

Click on the link in the 

Copies column to find 

out if the book is on loan. 

Enter your  ID number. 

(for students this is the ID 

number on your 

Smartcard) 

Enter your PIN, then 

click on Log On. 

http://libcat.canterbury.ac.uk/
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Step 4 – Select the book you want to request 

 

 

 

 

 

 

 

 

 

Step 5 – Request the book 

 

 

 

 

Step 6 – Confirm the request 

 

 

Another confirmation page will appear, click on GO. 

 

 You are not able to reserve any items if they are on the shelf.  

 You will receive an e-mail when your request is ready for collection. Please check your 

university e-mail account regularly. 

 Please remember to log out using the reset button. 

 

Click on Results to 

return to your search. 

Click on the Request 

link to reserve a copy of 

the title you require.  

You can select which 

Library you wish to 

collect your book from  

Click on GO  


