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Renewing loans using the Library Catalogue 
 
 
 
It is important that you renew or return loans on time to avoid fines.  This guide is designed to show you 
how to renew your books online using the Library catalogue. You can also renew your loans via self issue 
machines. 
 
 
 

Step 1 – Access your Library account 
 
 
 

 
 
 
 
 
 
 

Step 2 – Log into your Library account 
 
 
 

 
Please note your Library PIN is not the same as the password used to access the computer network. 

 

 
 
 

Click on Log-in. 

Enter your  ID number. 
(for students this is the ID 
number on your Smartcard) 

Enter your PIN, then 
click on Log On. 

For details  
of your PIN click on this link. 
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Step 3 – Access your list of loans 
 
Click on User info 
 
You will be taken to the User information page. 
 
 

 
 
 
 
 
 

Step 4 – Renew your loans 
 

 
 
 
 
 
 
 
 
You are strongly advised to change your Library PIN using the ‘Change Password’ link 
 
Don’t forget to click on the Reset link to log out of the catalogue 
 
 

Please note you will not be able to renew your items if: 
 

• Somebody else has reserved them. 

• You have already renewed them 6 times. 

• You have reached the maximum limit for your fines. 
 

 

 

 

 

 

Click on the number of 
Loans you have. 

Click on this link to renew all 
the items you have on loan. 

To renew an individual item 
click on the check box 
adjacent to it, then click on the 
Renew Selected link. 


