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01 December 2011
Dear Headteacher,

Re:  PGCE Primary (Full Time) Programme 2012/13
Thank you for agreeing with one of our prospective PGCE primary students to allow them to undertake a period of preliminary observation in your school.  This opportunity will provide the student with useful and relevant experience, which they will be able to draw on during the early part of their programme. 

The student has been provided with an Independent Study Booklet, which s/he has been asked to complete and discuss with your staff.  The observation guidelines, tasks and activities will provide a sound basis for discussion during the early part of the University course, and will assist the student in gaining the maximum benefit from the placement.

The student should also ask you to complete a one page Observation Report Form, which we would be grateful if you would complete and return to the student at the end of the observation.  The student will then be responsible for handing this in to the University at the start of the course.
We are most grateful to you and your staff for agreeing to provide this observation placement and also for completing the short Observation Report during these pressured times.  Even this briefest of reports will give us valuable early feed back on their suitability and potential as a teacher.
Yours sincerely
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Graham Birrell

PGCE Primary (Full-time) Programme Director

