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Introduction
This Independent Study Pack is designed to structure your observation time in school effectively.  It will guide you in your observations and help you to identify key aspects in school life.

The pack consists of tasks related to observation and activities to assist reflection.  You must complete these tasks and any additional ones which you would consider helpful as there may be other aspects of life and work in the school which deserve study and attention.  These tasks represent vital issues which will be raised and developed as soon as the programme gets underway

You should not feel that the pack is the most important area of your experience; it is to be used as an instrument to help and guide you through the time in school.  It is very important to use the tasks and exercises as stimuli to develop thought and reflection.  You are required to bring your Independent Study Pack together with a written reflection with them to the programme.  These will form the basis for seminar discussion for the first half Term. You will then submit your booklet to your professional tutor for comment. When these are returned they should be included within the Professional Journal. 

You should read the pack carefully before using it in school and share it with the teaching staff where appropriate.  Discussion with them may help to clarify questions. You need to think carefully about the timing and frequency of discussions with teachers and about raising issues which may be inappropriate to schools.

This pack is divided into a number of sections in which your observations are guided by activities and tasks.  Evaluations are encouraged through reflective questions.  Most of the tasks and activities apply to all primary key stages (Foundation Stage, Key Stage 1 and Key Stage 2), however, you are advised to undertake all exercises with two key stages (except where indicated otherwise).

1.
You may not be able to complete all of the tasks for both chosen key stages.  Where selection is necessary you should made a judgement about the most useful combination of school and task.

2.
You will in most cases find only one copy of everything in the pack, but they may be able to photocopy tasks and activities which are to be repeated in the second school.  If not, the reverse side of each sheet may be used for the purpose.  You may also want to add extra inserts, as the boxes may not always be adequate for the length of response required.

3.
A careful note should be kept of the school in which observations and tasks were conducted.

The School Experience
Aims

You should:

· begin to experience the change from that of graduate/mature student to that of teacher in the primary school

· gain an understanding of how to interact with pupils of your chosen key stages and with teaching and non-teaching staff in the school

· familiarise yourselves with the environments of primary schools

· acquire an appreciation of the wide range of factors and constraints influencing the work of teachers

· gain an insight into classroom management strategies, pupil learning issues and curriculum breadth

· gather detailed observations to be used during the University-based programme.


Tick List of Tasks Completed
	Task

	Completed

	Task 1
	

	Task 2
	

	Task 3
	

	Task 4
	

	Task 5
	

	Task 6
	

	Task 7
	

	Task 8
	

	Task 9
	

	Task 10
	

	Task 11
	

	Task 12
	

	Task 13
	

	Task 14
	

	Task 15
	

	Task 16
	

	Task 17
	

	Task 18
	

	Task 19
	

	Task 20 (compulsory)
	


Part 1 - Environment
Physical Resources

The often complex systems and physical resources within a school contribute to the overall environment.  You will have formed initial impressions of the structure and organisation of the environment and will continue to revise these throughout your attachment to the school.

This section will help you to focus on how the environment of the school is constructed:

Task 1

Data to be gathered:


Number of pupils on roll



Number of classes

Number of members




Average size of

of teaching staff




classes

School age range

	Type of School
	First, Infant, Junior, Primary, Middle, other


	Designation of School
	Local Authority, Grant Maintained, Church

Affiliated, other  (please state)


	Description of catchment area
	


Task 2 - School/Classroom Environment
Task 2




Key Reflection – what are the differences between two different key stage classrooms as educational environments?

Task 3
To what extent are the following in evidence in the school?

1. School Rules:



a) What are they?


b) How are children made familiar with them?

2. School Policies:


a) List the areas for which the school has policies;

b) Read the behaviour policy and be prepared to discuss it, (jot down a few notes here to help you remember).

Key Reflection - How would you characterise the overall ‘atmosphere’, ‘ethos’, or ‘climate’ of the school?  How do these aspects enhance the learning environment of the school?

Part 2 – Key Teaching Skills
A major part of the teacher’s competence depends upon ability to manage a class.  There are many facets of this including preparation, planning and structuring of the lesson, the use of appropriate teaching strategies and the relationship the teacher has with the pupils.  These are prerequisites for good teaching.

Classroom Management

Beginnings, Transitions and Endings

A learning experience for pupils can be made or marred by the way it is introduced.  Pupils may well lose concentration after a period of time on a task and need encouragement to carry on and complete.  Many lessons need an ending which comprises both clearing up and putting away and reviewing what has been learned.  Beginnings and endings are critical phases in a teacher’s classroom management.  Transitions from one activity to another combine the challenges of both.


	What routines does the teacher employ?

How does the teacher deal with off-task and inappropriate behaviour?

How long does this take?

How are the pupils moved from one activity to another?

 How smooth are the transitions?

How does the teacher prepare the pupils for finishing?

How is the clearing up/finishing off managed?

What form does consolidation of learning take? (What did we do and what did we learn?)





Teaching Skills and Strategies
Teachers possess a wide range of skills, some obvious, such as neat writing on the blackboard, others are often more discrete.  The skilled teacher will make everything look easy and it is, therefore, possible both to overlook the skills and under-estimate the time and practice needed to acquire them

Task 5
Observe a teacher in action in both primary key stages and use each of the charts below:


(a)
Indicate each skill and the context in which it was observed.


(b)
Indicate what other teaching skills are observed.






























Task 6
The voice is the medium through which all sorts of messages are conveyed.  Teachers use their voice to convey information, to motivate and praise, to show care and sympathy, to gain attention, to discipline and control individuals or the whole class.


Key Reflection - What can be learned from these observations and identify significant differences in the way infant teachers use their voices compared with junior teachers?

Task 7

Task 8

   List the ICT equipment in the classroom and the school (not just the computers).

  Observe teachers or children using some of this equipment within a lesson in any 

  of the curriculum areas except ICT itself.

  To what extent do you feel that ICT enhanced the teaching and learning you observed?
Task 9

Teaching strategies are best seen as planned approaches to learning and again may be 

difficult to discern without having access to the teacher’s lesson plan.  However, build on 

the observation skills already gained by trying to complete the following lesson plan for a 

lesson seen in both primary key stages.  

Foundation Stage/KS1 Classroom

	Class/Group:

Length:

Subject & Topic:


	

	Learning objectives.

(What the lesson hopes to achieve).


	

	Introduction
	

	Pupil Organisation
	Groups? Whole Class?



	Pupil Activity
	What are the tasks set?  Are these suitable for the varying abilities?

Comment on provision for fast finishers.

Do all children complete the task?

Do all children work on the same task?

How are tasks modified for some children?



	Teacher Role
	Leading

Circulating

Questioning

Targeting

Motivating

Sharing



	Resources
	All prepared?

Accessible?



	Conclusion


	How did the teacher review the learning?



KS2 Classroom

	Class/Group:
Length:
Subject & Topic:


	

	Learning objectives.
	

	Introduction
	

	Pupil Organisation
	Groups? Whole Class?



	Pupil Activity
	What are the tasks set?  Are these suitable for the varying abilities?

Comment on provision for fast finishers.

Do all children complete the task?

Do all children work on the same task?

How are tasks modified for some children?



	Teacher Role
	Leading

Circulating

Questioning

Targeting

Motivating

Sharing



	Resources
	All prepared?

Accessible?



	Conclusion


	How did the teacher review the learning?



Task 10

By the end of the two weeks you should be in a position to list some general characteristics of successful teaching.

	Teaching is most effective when:


	Teaching is least effective when:



	
	


Pupil/Teacher Interaction

Talk to the class teacher about the way in which expectations and routines are established in the first few days of the school year. The relationship between teacher and pupil is the key to successful classroom management and, therefore, to good teaching.  Discipline and control are inherent in the interaction between the teacher and the class.  Other forms of interaction are concerned with motivating, encouraging and monitoring learning in the classroom.

Task 11

Observe a teacher in any two primary phases for a 30 minute period during the time when pupils are at work.  Note, by tallying, the number and type of interactions the teacher has with the pupils.

Foundation Stage/KS1
	Types of Interaction


	Number

	1
	Encouraging


	

	2
	Organising


	

	3
	Explaining


	

	4
	Discussing (group or whole class)


	

	5
	Giving feed-back


	

	6
	Giving Individual Help


	

	7
	Marking


	

	8
	Reprimanding


	

	9
	Other (please state)


	


KS2

	Types of Interaction


	Number

	1
	Encouraging


	

	2
	Organising


	

	3
	Explaining


	

	4
	Discussing (group or whole class)


	

	5
	Giving feed-back


	

	6
	Giving Individual Help


	

	7
	Marking


	

	8
	Reprimanding


	

	9
	Other (please state


	


Key Reflection - what sort of interaction predominated? What does this tell you about pupil/teacher interaction and its relationship to learning?

Task 12

Task 13


Part 3 – Children Learning
The central task of the teacher is to enable and to promote children's learning.  This may be accomplished by direct instruction or by more indirect or pupil-centred methods.  In this section, there are four tasks to be carried out which will raise issues related to the way children learn or do not learn.

Task 14

For one lesson in any two of the primary key stages answer the following questions:


Task 15

Task 16

Choose two children who do not appear to be applying themselves to their task and make notes about their behaviour.  What do they do?  What contacts do they have with the teacher?  Do they invite these?  Or does the teacher?  Is there any indication from what has been seen or heard as to why they are not involved in their work?



Task 17

Choose an example of wilful misbehaviour by one or more pupils in the primary phases and describe what happened.  It need not be serious misbehaviour.


Part 4 - The Curriculum
The Education Reform Act (1988) legislates that all children between the ages of 5 and 16 in maintained schools in England and Wales should, with few exceptions, follow a National Curriculum.  The basic curriculum will consist of English, Mathematics, Science (core subjects), ICT, Design and Technology, History, Geography, Art, Music, Physical Education, (foundation subjects) and Religious Education.

Since 2000 children between 3 and 5 years are required to follow the Foundation Stage Curriculum, the topics covered in this are: Personal, social and emotional development; Communication, language and literacy; Mathematical development; Knowledge and understanding of the world; Physical development; Creative development

Task 18


Discuss with the class teacher how planning for the year is done and identify different levels of planning.


Part 5 – ASSESSMENT 
Assessment of pupils in primary schools can be carried out in a variety of ways.  Observing, examining pupils' work, talking with them or testing them are the main methods used.

Task 19

Select a lesson in any two of the primary key stages and ask the teacher how expected learning would be assessed.  Note down the approaches to assessment the teacher would use.  Note how formal or informal these are and what report is given to the learners.




  Foundation Stage/KS1

   KS2


Task 20 - Early Reading 

Primary schools have been reflecting on their teaching of early reading since the publication of The Independent Review of Reading (the Rose Report) in March 2006.  Whilst observing in Reception and Key Stage One classes; you should consider how the schools approach the teaching of early reading.  The bullet points below are to guide your thinking.  Make some notes on your observations.

· Observe a phonics lesson.  Note activities which encourage children to say, hear, recognise, read or write the letters or sounds which are being taught. If the school follows a scheme find out what the teachers think are its strengths and weaknesses.  

	


· Note when and how the children make use of what they have learned in phonics in their reading and writing at other times

	


· What else do you notice, apart from the teaching of phonics that helps children to learn to read?

	


6
Reflections on the two weeks experience

One of the key parts of successful teaching (and something that will be heavily examined during your PGCE is reflection. Research suggests that good teachers continually reflect on the successes and failures of their lessons, repeating the former and removing the latter. We would like you to begin this process of reflection, by thinking about your observation experience as a generic whole. We would like you to therefore write a reflection about your experiences in school.


You should:


-
identify the most valuable learning experiences


-
identify changes in their attitudes and behaviour during the two weeks in 
school


-
consider how far their experience affected their view of the teacher's role


-
identify ways in which their knowledge, skills and attitudes have been enhanced as a result of this experience


-
identify gaps in subject knowledge

· identify skills to be acquired. 



This reflection should be approximately 500-750 words and should be brought to your first Professional Studies session in University.
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Schools are generally pleased to have students.  It is important that you recognise how busy teachers are and that, wherever possible, you should make a positive contribution to what is going on in the classroom and school.  At some points it will be appropriate to sit quietly and observe, but at other times the best way of fitting into a classroom will be by assisting the teacher.  Diplomacy is very important and you should consult before embarking upon anything independently.  There may be times, however, when you will need to use your own judgement about offering services without being asked.  Classrooms are busy places and teachers will be thankful if you are too.





It is essential to make the experience more valuable by considering beforehand what is to be gained from the attachment to both schools.

















      M              F




















Make a general comment on (a) the maintenance of the school building (b) the range of facilities and equipment in the school (c) the quality of decoration and attention to the aesthetic appearance of the school.








Is the school equipped with computers and what use is made of them?








How does the architecture and physical layout of the school affect its work?





Task 4





Focus 1:  The Foundation/KS1 Classroom





Observe the teacher setting either the whole class or a large group to work on a task.  Consider the following questions:





How is attention gained and retained?


  








  


How are children involved in discussions?

















How are points reinforced?

















How are clear instructions given?











 


How are pupils set to work effectively?





























How does the teacher deal with off-task and inappropriate behaviour?












































Focus 2:  The KS2 Classroom





Lesson Beginning





How did the children enter the classroom?














Were all materials to hand?














How was the purpose of the lesson made clear?














How was the lesson linked to previous work?














How did the teacher motivate the class to work?














How did the teacher deal with off-task and inappropriate behaviour?














Transitions





What happened when the class changed from one activity to another e.g. from listening to the teacher to working in groups, from writing to class discussion, etc?  














How was a smooth transition effected?


























	













































































End of Lesson





What indicator was used to mark the end of the lesson? Was it a bell, buzzer, teachers’ own watch?











Was it obtrusive?











Was it anticipated?











How were activities drawn to a proper close?














If it was a whole class activity, did any summary take place?

















Were there any indications of the next stage of development?














	





Were instructions given for clearing up?














How long did clearing up take?





Resourcefulness





Planning & Recording





Use of time





Writing








Practical Skills





Use of Voice





Clarity of Expression





Presentation of work





Practical Skills





Handling Equipment





EVIDENCE





Body Language





Sympathy & Empathy





Eye Contact





Pausing/


Silence








Control Skills





Pace





Presentation of Work





Artistic Skill








Use of Voice








Make notes on your observations of teacher’s use of voice in both the primary phases. Describe how the teacher gets the attention of the whole class noting particularly volume, tone and pitch of voice.























How is the teacher’s voice different when interacting with individuals, groups, the whole class?




















Make a note of any instances where the teacher uses his/her voice in a theatrical or exaggerated way for effect.














The white board/Interactive White Board





Agree with the class teacher something which can be written on the board.  It could be instructions, information or a verse from a song.  Consider size of writing, time taken, legibility and consistency, style of letter formation, layout and appropriateness.  Go to the rear of the classroom and check for readability at a distance.





Use the school handwriting scheme.





(Ask the class teacher for his/her assessment of the clarity of the writing)








As a result of this task reflect on the difficulties encountered and skills which need to be acquired.


     























Use of other resources





Are worksheets used and how often? Which was the most successful? Why?


























 Look at the use of textbooks, published schemes, audio-visual aids etc.  How do they promote learning? Do you have any reservations of their use?








Observe a child for a period of 30 minutes whilst at work.  Devise your own incident sampling list and tally.  (e.g. working alone, talking to a pupil, hand up, waiting).






























































Which behaviours predominated?


























What does this tell you about pupil experience in the classroom?























Spend a lesson in two of the primary key stages focusing on the way girls and boys behave.  Focus first on the girls, and then spend the same amount of time observing the boys.  Do girls and boys interact differently with pupils of the same sex and pupils of the opposite sex?  Do girls and boys attract and gain the teacher's attention equally? Do they do it in the same way?















































Devise your own numerical tally of the teacher's interactions with girls and boys.








What are the knowledge (facts) understanding (concepts or key ideas), skills or attitudes which the lesson is designed to develop?




















Are tasks and stimuli designed to attain this?




















Are pupils mostly 'on task'?




















Do pupils interact in a way likely to enhance their achievement of the objectives of the lesson?




















Is there extra support for the less able? What is this?














For one lesson identify a few children who are having difficulty with a set task.








What is their difficulty?





























Discuss the difficulty with the pupil/s to discover their understanding of the task
































Reflect on this discussion below.








Foundation Stage/KS1








CHILD A























CHILD B








KS2








CHILD A























CHILD B








What did the pupil(s) do?


























What action did the teacher take? Why?


























Find out a little about the pupil(s) described above.  Why did they misbehave?
































Over a week analyse the amount of time devoted to each National Curriculum subject. What is the percentage time devoted to each? 





How does your class teacher plan for their teaching? How is this planning monitored?








(ii)


	With the teacher's consent, ask one or two pupils individually about their understanding of how they are assessed, and about their own self-assessment.





	Possible questions to ask:





	*	How do you think you are doing in this work?





	*	How do the marks and comments you get help you to improve?





(iii)


	With the teacher's consent, look at the work or books of one or two pupils.  Examine and record sample comments.  Consider the ways in which marks or comments help the pupils to progress in their learning.

















(iv)


	As well as being formative, as in (ii) and (iii) above, (that is, helping pupils develop further) assessment at some points needs to give a valid and reliable indication of each pupil's attainment in a range of subject areas.  Ask the teacher what means s/he uses to rank, grade or assess the attainment of pupils in a specific subject area.

















(v)


	You should reflect on the notes made and write what they consider to be the main purposes of assessment and the most effective way(s) in which it may be conducted.








4
3

