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PGCE CHECKLIST
This form has been specially designed to help you prepare for the start of your PGCE by ensuring that you have taken action where required and, completed and returned the necessary forms.

Unfortunately it is not possible for us to monitor the receipt of all forms, due to the number of applicants that we are dealing with and because they are returned to different departments across the University.  However, we hope that the below form will be useful in helping you to note when you have done something or sent something off to the University.
	PGCE Programme Start Date
	


PGCE OFFER
Accepted PGCE offer via GTTR
Date:_____________________________________


CONDITIONS AND RECOMMENDATIONS

Read conditions and/or recommendations of offer
Date:_____________________________________


Sent in evidence to PGCE Student Recruitment that condition has been met
Date:_____________________________________

	EVIDENCE





Sent in evidence to PGCE Student Recruitment that condition has been met
Date:_____________________________________

	EVIDENCE





Sent in evidence to PGCE Student Recruitment that condition has been met
Date:_____________________________________

	EVIDENCE





Sent in evidence to PGCE Student Recruitment that condition has been met
Date:_____________________________________

	EVIDENCE





Sent in evidence to PGCE Student Recruitment that condition has been met
Date:_____________________________________

	EVIDENCE





Requested date(s) for equivalency test (s)
Date:_____________________________________

Requested second reference (if not done before interview)
Date:_____________________________________


Completed and returned CRB disclosure application form to Miss F. Nye
Date:_____________________________________



Completed and returned Health Questionnaire to Mrs P. Graves
Date:_____________________________________

FINANCE FOR HOME AND EU STUDENTS

Requested PN1 form from LEA (if eligible for financial assistance)
Date:_____________________________________

Completed and returned PN1 form
Date:_____________________________________


Completed and returned BACs form to Mrs W. Taylor
Date:_____________________________________

FINANCE FOR INTERNATIONAL STUDENTS

Contacted the international office to discuss finance
Date:_____________________________________


Paid course fee deposit
Date:_____________________________________
INITIAL PRIMARY SCHOOL VISIT

Organised initial Primary school visit
Date:_____________________________________


Completed forms relating to initial Primary school visit
Date:_____________________________________
SCHOOL PLACEMENT FORM

Completed and returned School Placement form
Date:_____________________________________
REGISTRATION
Made arrangements to get original evidence of qualifications required for  

registration
Date:_____________________________________
CHANGE OF CONTACT DETAILS

Informed the Student Recruitment of my change of contact details
Date:_____________________________________


Informed the GTTR of my change of contact details
Date:_____________________________________
NOTES
	


