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	PGCE  -  FULL-TIME

SCHOOL PLACEMENT INFORMATION 
2011-12

	REQUIRED:

	
	
	Student ID:


Please complete ALL sections of this two-part form.  This includes the details that relate to your telephone number and base address for placement.   Please ensure your Student ID is entered in the box at the top of the page.

	Title:
	
	Surname:
	
	Forename/s:
	

	

	Home Address
	
	Term Time Address
	

	
	
	
	

	
	
	
	

	
	
	
	

	Post Code:
	
	Post Code
	

	HOME PHONE NO:
	
	MOBILE NO:
	

	Personal e-mail:
	
	University e-mail:
	


Please be aware that because of the continued difficulty in finding teaching placements, many students are placed at schools near their home address. Please contact the Programme Director if this presents a difficulty.

	Age Range for which you are training (please circle)
Please note the Partnership Office retain the right to decide which year groups and age phases you are placed in within your chosen age range.
	3 – 7 
Years
	5 – 11 Years

	
	
	5 – 11 Years
Primary Language


Please give details of Schools where you have previous experience, e.g. attended on Observation Experience, employed, etc:

	Name of School (and city/town/village, etc)
	Connection to you

	
	

	
	


The partnership office makes every effort to find each student a suitable placement. A number of factors are taken into consideration where possible, including individual circumstances and specific programme requirements. In order to help identify a suitable school, please provide information about any of the following which apply to you:

Caring commitments (e.g. disabled dependents, specific childcare issues); medical conditions that could affect your placement (medical evidence will be required, but if you would prefer to discuss this in confidence please contact the programme director); schools in which you have relatives (staff or pupils); other factors that could affect your placement.
	


NOTE: Your School Placement will be made using the information that you have provided on this form.  Therefore, if any of your details change, such as the address from which you will be travelling, medical conditions or travel arrangements, IT IS YOUR RESPONSIBILITY TO NOTIFY THE PARTNERSHIP OFFICE IMMEDIATELY – IN WRITING.  We will not be able to change placements unless you have followed this procedure.





                    











P.T.O. 

USE OF CARS ON TEACHING PRACTICE

As mentioned on page 1, providing placements for 1000+ students on our teaching programmes presents a continuing challenge. In order to help us (and therefore ultimately you & your peers), we would ask you to be as co-operative as possible in regard to offering lifts to school for your student colleagues.

	I confirm that I have a car and intend to use it on school practice:
	Yes / No
	(please delete as appropriate)

	
	
	

	I am prepared to take passengers:
	Yes / No
	(please delete as appropriate)


CONFIRMATION OF INSURANCE

To be signed by all students using their own cars for the purposes of teaching practice.

I confirm that I am in possession of insurance cover (please delete as appropriate): 
1. for business purposes
(i.e. to and from your daily place of work which means your placement school for the duration of Teaching Practice.)
2. for the protection of passengers

	Signature:
	
	Date:
	


PLEASE RETURN THIS FORM TO:
PRIMARY PARTNERSHIP OFFICE,
FACULTY OF EDUCATION,
CANTERBURY CHRIST CHURCH UNIVERSITY,
NORTH HOLMES ROAD,
CANTERBURY,
KENT,
CT1 1QU
(FAX: 01227 785761)
BY 2nd AUGUST 2011 AT THE LATEST
The Partnership Office – Primary Placements
Amongst many activities undertaken, one of the main roles of the Primary Partnership Office is to organise annually 1500+ primary placements for students.  This is a complex and lengthy task and to operate efficiently it is only possible to take account of students’ essential requirements and not their desirable ones.  

It is important to develop our relationships with schools already in partnership with us and consequently we will endeavour to use all offers for placement.  The balance of these offers geographically and across key stages, will vary from programme to programme and placement to placement.

The Partnership Office commitment is to:

· Provide all students with an appropriate placement within their training age range

· Endeavour to provide a placement that is within one hour of travel from either their term time address or home address (see ** below) (This time may be less if students have circumstances, declared on their placement form, that make this length of journey impossible.).  It should be borne in mind that the reality of finding placements will necessitate occasional exceptions to this journey time.

· Suggest an appropriate form of travel (based on the declaration of having a car or not on the placement form)

· Post a placement list, with link tutor allocations, 2 weeks before the first serial day

Students’ commitment is to:

· Provide relevant information on the placement form in a timely way, 

· Inform the Partnership Office, immediately, in writing, of any changes to the information on the placement form e.g. later having access to a car.  It is important that this information reaches the Partnership Office 4 weeks before the first serial day, where possible.

There will be no changes to placements or mode of travel to placements, unless this procedure is followed. 

Notes

Areas within which you can expect to be placed are:  Kent, Medway, Essex and East Sussex.  On occasions in the past, for students in special circumstances, it has been possible to secure placement in other areas (namely parts of Norfolk, Suffolk, West Sussex, Surrey).  These and all other placements are considered ‘out of area’.

‘Out of Area’ Placements will be organised if:

· An appropriately qualified link tutor can be employed

· A placement can be secured within 20 schools being contacted

Under no circumstances should any student phone a school to arrange a placement unless they are asked to by the Programme Director.  If a school approaches you to offer a placement then you should ask them to contact the Primary Partnership Office to secure the placement.

** If, for any reason, it would be inappropriate for you to be placed from either your home or term address, or you have concessions evidence to support a specific location for your placement then this must be declared on your placement form.  If the concessions request is around a medical matter then evidence from a doctor (e.g. a doctor’s certificate) is required to support the request.  If your circumstances change after you have completed the placement form then you must inform your Programme Director (or Partnership Tutor if your programme has one) who will liaise with the Partnership Office for you.  (Please note that, though the office will do their best, even concession evidence cannot guarantee a placement in the town of your choice.)

All communications at all times (except the changes of information on the placement form mentioned above), before or after the placement list is published must be to your Programme Director (or Partnership Tutor if your programme has one) who will liaise with the Partnership Office for you.  Students should not approach the Partnership Office directly and if they do they will be redirected to the appropriate member of staff.  This is to ensure parity of treatment for all students on the same programme.

We thank you for your understanding with these matters

Louise O’Sullivan

Head of School Partnerships
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